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MOMOXEHMHWUE
0 OM0JIMOTEeKEe MYHHLIUIIAJIBHOI0 010/I’)KETHOI0 YUPEK/ACHHS
«Hoxkait-FOpToBCKHii 10M J€TCKOI0 TBOp4YECTBA»

[. O0iMe nmoJ10KeHUus

|. Hacrosuee IlosoxkeHue peryjupyer AesiTelbHOCTb LIKOJbHOW OWOJIMOTEKH,
koTopast SBISeTCA CTPYKTYpHBIM nozapasenendem MbY J10 «Hoxai-tOpToBCKHH
JUIT» (nanee — Yupexaenue). Hacrosiiee nonoxeHnue pa3padoTaHO B
coorBeTcTBUM ¢  DenepanbHbiM  3akoHom oT  29.12.2012  Ne273-@3  «O0
obpazoBanuu B Poccuiickoit deaepaunn», npukazom MuHoOpHayku PoccHHCKON
Gepepauin - ot 01.03.2004  Ne936  «O  peanuzauvu  pelICHUs  KOJUICTHH
MunucrepcTBa obpaszosanus Poccun ot 10.02.2004 Ne 2/2 «O0 OCHOBHBIX
HarpaBJIEHUAX COBEPIICHCTBOBAHUS [JEATENbHOCTH OWOJIHOTEKH YUPEeKACHHUH
obiero obpaszosanus Poccuiickoit ®denepauun», PenepanbHbIM 3aKOHOM OT
25.07.2002 Nell4 «O npOTHBOAEHCTBUM DKCTPEMHUCTCKOH JACSTEJIBHOCTHY,
YcraBoM YupexIeHus.

). bubnuoreka co3aaeT yCJOBMS Ui peanusauuu  oOyyvaroummes YO
rapaHTHPOBAHHOTO  [OCY/JapCTBOM  IpaBa Ha  O€CMJATHOE  [10J1b30BaHHKE
OMOIMOTEYHO-UHPOPMALIMOHHBIMHU PECYypCaMHu.

3. JlesTesIbHOCTH OMOJMOTEKHM OCHOBBIBAETCS Ha TMPUHIMMNAX JICMOKPATHH,
rymanusma, OOIIEJOCTYTHOCTH, TPUOPUTETA OOLIEYETOBEYECKUX LICHHOCTEH,
[PaK/IaHCTBEHHOCTH, CBOOOAHOIO  pa3sBUTHUSL  JIMYHOCTH, ABTOHOMHOCTH W
CBETCKOI0 Xapakrtepa o0pa3oBaHUs.

3.1. B oubnuoTeke 3anpelaeTcs U3JaHue U pacrpocTpaHeHHUe MnevyaTHbIX, ayano-,
AyIMOBU3YaJIbHBIX W HHBIX MaTepualoB, COJAEPKALIMX XOTs Obl' OAMH U3
MPU3HAKOB, NpeaycMoTpeHHbIX 4.1 cr. 1 ®denepanpHoro 3akoHa ot 25 07. 2002
Ne 114-®3 "O npoTUBOAEHCTBUH IKCTPEMUCTCKON AeATEIbBHOCTH

He nonyckaercs HalIU4HUA:

a) ohUILIHAILHBIX MaTEPHUAJIOB 3aMPELIEHHBIX YKCTPEMUCTCKUX OpraHU3aluu,;
0) MaTrepuasioB, aBTOPAMU KOTOPbIX SABJISIOTCS JIMLIA, OCYXKJIEHHBIE B COOTBETCTBUH
C MEX/IYHapOJAHO-MMPaBOBbIMMU aKTaMHU 3a [PECTYIUIEHUA TMpPOTHB MHpa U

yejoBevecTBa W CoOAep)Kallue TMPU3HAKK, [PEAYCMOTPEHHBIE 4YacTbiO [EPBOU
ctaThM 1 HacTosero MeepanbHOro 3aK0OHa;



B) JIFOOBIX MHBIX, B TOM YHCJI€ aHOHUMHBIX, MATEPUAJIOB, COJAEP)KALLUUX [MPU3HAKH,
[pe1yCMOTPEHHBIE YacThIO NepBOM cTaThU | HacTosero MeaepaibHOroO 3aK0oHa.
B nomeunieHuu OuONMOTEKH uMeeTcs DejiepalibHbId CITMCOK DKCTPEMUCTCKON
JIUTEPATYPbl, YTBEPKACHHBIK (eaepaibHbIM OPraHOM HCIOJHUTEILHOW BJIACTH,
3arpeleHHON K pacnpoCcTpaHeHUIO Ha TeppuTtopur Poccuiickon Penepauuu.

4. OCHOBHOH 1ieJIbl0 OMOJNIMOTEKH siBIsETCs - (hopMUpOBaHHEe OOLIEN KYJIBTYpBI
JIMYHOCTH, OOyYarolIMXCsl Ha OCHOBE OCBOEHHUS TpeOOBaHUHM OCHOBHBIX
oOpa3oBaTe/ibHbIX MporpaMMm, KX ajanrtauus K KW3HU B OOIecTBe, CO3/aHHE
OCHOBBI Ul  OCO3HAHHOIO  BbIOOpa U TIOCJIEAYIOLIEr0  OCBOEHHS
NpodeCcCUOHAIbHBIX 00pa3oBaTeJIbHbIX [IpOrpaMM, BOCITMTAHHE
rpakIJaHCTBEHHOCTH, TPYJ0JI00MS, YBaXXEHUs K MpaBaM M cBOOOJaM 4esOBeKa,
MH00BH K OKpYy»Karolled cpeae, PoauHe, cembe, pOpMUPOBAHUE 310POBOI0 00pasa

)KU3HM.
5. buOnuoreka B CBOEH JESITEJIBHOCTH OTPAXaET CJOXKUBILIEECS B OOLIECCTBE
MICOJIOrMYeCKOoe M TOJMTHYECKOE  MHOroooOpasvde,  He  JIONYyCKaeTcs

rocylapcTBEHHAs WJIM WHas [IeH3ypa, OrpaHUYMBAIOIAs TpaBO 4yuTaATEIeHd Ha
CBOOO/IHBIM 1OCTYIT K UCTOYHHUKAM HH(MOPMALIMH.

6. [TopsinoK MOJIb30BaHUS UCTOUYHUKAMU HH(POPMALIMU, NIEPEUYEHb OCHOBHBIX YCIIYT
U YCJIOBHUS HMX TIPEJOCTABJICHUS OINPEHEAOTCsS [paBUIaMU  T10Jb30BaHUs
OUOTUOTEKOM.

7. OO0Ouwee pykKoBOJACTBO OuOJIMOTEKOM YO  OCYILIECTBISET 3aBEAYIOIIMH
OMOJIMOTEKOH.

8.  buOnuvorexka  HeceT OTBETCTBEHHOCTh 34 KayecTBO OHUOJIMOTEYHO-

HH(MOPMALIMOHHOTO (POHA, €r0 COOTBETCTBUE ACUCTBYIOILLEMY 3aKOHOAATEIbCTRY,
BO3PACTHBIM MCUXO0 - (DU3UOJOTMYECKUM OCOOEHHOCTIM 00y4YaroIMXCsl.

[I. OcHoBHBIE 3a1a4H

[.O0ecrieyeHre MoOJIL30BATENSIM J0OCTylNAa K MWHOOPMALMHU, 3HAHUAM, HJIEIM,
KYJbTYPHbIM LICHHOCTSIM.

2. O0ecneveHne oOpaszoBaTe/IbLHOIO Mpoliecca, caMooOpa3oBaHUs B COOTBETCTBHUHU

¢ o0OpasoBaTejibHbIMKU  NpOrpamMmMamMu, HWHMOPMAILIMOHHBIMM  pecypcamMu  Ha
pa3/IM4YHbIX HOCUTEJISX:

— OyMaXHOM (KHUXKHbIK (DOH]);

— MAarHUTHOM ((DOH/I ay/IMO- U BUJIEOKACCET);

— uudporom (CD);

— KOMMYHUKATUBHOM (KOMITBIOTEPHBIE CETH );

— UHBIX.

3. ®opmupoBanue, HakoluieHUe, 00paboTKa, cucteMatruialus GoHaa HOCHUTEJIeH
MH(pOpPMALMK U €ro NpoJABHKEHHE K y4YacTHMKaM 00pa3oBaTesIbHOIrO Mpolecca:
o0y4aroLMMes,  MeJAarornyeckuM  pabOTHUKaAM,  pPOAMUTENAM  (3aKOHHBIM
[IPEACTABUTENISIM) O0YUaAOLIUXCS.

4. Opranusauus OnepaTUBHOr0 OMOIMOTEUHO-HHPOPMALIMOHHOTO 00CTYKUBAHUS

Y4aCTHHKOB  00pa3oBaTEJbHOIO  [polecca B COOTBETCTBMU € UX
HHMOPMALIMOHHBIMHU 3aITPOCAMM.




5. OpraHuzalus W BeJICHHWE CIPaBOYHO-MIOMCKOBOTO arrapara: KaTaJoros,
KapTOTeK M 0a3 JaHHbIX.

0. Bocnuranue OUOJHOTEHHO-HUH(POPMALIMOHHOM KYJbTYPBbl,
nuddepeHMpoBaHHOe 00yYeHUE COBPEMEHHBIM METOAaM pabOThl ¢ HCTOYHMKAMHK
HH(pOPMALIUHU.

7. BocnuraHue KyJbTYPHOTO W TPaXJAaHCKOI0 CaMOCO3HaHMs, I1OMOUIb B
coLlMaIU3aliy 00y4arolerocs, pa3BUTUU €ro TBOPUECKOI0 MOTEHIMaJIa.

8. CoBepllleHCTBOBAHME HOMEHKJIATYPbI PEAOCTABIIAEMbIX OMOIHOTEKON yClIyr Ha
OCHOBE BHEJPEHHUs HOBbIX MH(MOPMALIMOHHBIX TEXHOJIOTMH W KOMIIbIOTEPU3ALIUU
OUOIMOTEYHO-UH(MOPMALIMOHHBIX  MPOLIeccCOoB, (GOpMHUpOBaHUE  KOMGDOPTHOH
OUOJIMOTEUHON Ccpeibl, COBEPIIEHCTBOBAHUE OUOIMOTEYHON ITUKH.

I11. OcHoBHBIE PYHKLIHH

|.  buOnuorexka  dopmupyeT  OUMOJUOTECYHbBIN Gonj,  OUOJUOTEYHO-
oubsnnorpaduuecke W HHGOpMaLMOHHBbIE pecypcbl YO B COOTBETCTBUHM C
TpeOOBAHUSAMH 3aKOHO/1ATEJIbCTBA:

a) KOMIUIEKTYET €JIWHbIM YHHUBEpCaAJbHbIM (DOH/ YUYEOHBIMH, XYId0XKECTBEHHLIMHU,
HAy4YHbIMH, Hay4HO-TTOMYJISSPHBIMHU JOKYMEHTaMH TS YYACTHUKOB
o0pa3oBaTe/bHOIO Mpolecca Ha TPAAULUMOHHBIX W JJIEKTPOHHBIX HOCHUTEJISIX
HH(pOpMaLIHHU;

0) nonosiHseT (oHaA UHGMOPMALMOHHBIMU pecypcamu cetd VHrepHer, 0azamMu U
OaHKaMM JAHHBIX JPYTUX YUPEXKJIECHUU U OpraHU3alui;

B) VyIpaBisieT €AWHbIM CIPABOYHO-UH(DOPMALMOHHBIM  (POHIAOM C  LEJbIO
ONTUMHU3ALMU  00BEeMa, KOOpJAMHALIMM COCTaBa U I(PGOEKTUBHOCTU  €ro
HCII0JIb30BAHUS

) co3jlaeT yCJIOBUS JUISl pa3MELICHHUS, OpraHu3allui U COXPAHHOCTH HOCHUTEJIEH
HHMOPMALIKH.

2. bubnuoreka co3aaeT UHOOPMALIMOHHYIO MTPOYKIUIO:

a) OCYLLIECTRBJ/ISIET aHAJTUTUKO-CUHTETUUYECKYIO NepepadoTKy HH(POPMALIUH;

O0) oOpraHu3yeT M BEJIET CIIPABOYHO-OUOJHOrpaPUUECKU arnmnapar: Karajoru
(aIPaBUTHBIM, CUCTEMATHYECKHUH), KaApPTOTEKH (CHUCTEMATUYECKYIO KapTOTEKY
CTaTeH, TEeMAaTUUYECKHE KAPTOTEKH ), JICKTPOHHbBIM KaTaJIOr;

B) pa3palaThIiBaeT pPEeKOMEHJaTelbHble OuONMOrpadruueckue Mnocoous (CIUCKH,
0030pbl, YKa3aTeJIu U T.I1.);

r) oOecneynBaeT MHMOOPMHUPOBAHHE I10Jb30BaTejed 00 HHMOPMALMOHHOM
[MPOJIYKLIHH.

3.  buOnuoreka  ocyuwecTtBiaser  AUPHEPEHUUPOBAHHOE  OUOJIHMOTEYHO-

HH(MOPMAILIMOHHOE U CIIPAaBOYHO-OUOIMOrpaduueckoe 00CIyKUBAHHME YYACTHUKOB
00pa3oBaTEILHOIO IpoLecca:

OO0yyaroummes:
a) TMpeaocTaBiisgseT UHMOPMALIMOHHBIE PECYPChbl HAa pa3/IMUHbIX HOCHUTENSAX Ha
OCHOBE U3YYEHUS UX UHTEPECOB U UH(MOPMAIIMOHHBIX TOTPEOHOCTEH;

0) co31aeT YCJOBMS JUIS pealM3aluHd  CaMOCTOSATEJbHOCTH B OOYYEHHH,
MO3HABATEIIbHOW, TBOPYECKOW JICATEJIBHOCTU C OINOPOA HA KOMMYHHUKALMIO;




crocoOCTBYET Pa3BUTHIO  HABBIKOB  CaMOOOYyUCHMS (ceTeBble  OJIMMIIHA/IbI,
TeJIeKOMMYHHUKALIMOHHbIE TPOEKTbI, AWCTAHIMOHHOC oOydeHHue, pa3BUBAIOLLEE
o0yueHHe);

B) opraHu3yeTt o0yueHHe HaBblIKaM HE3aBHCUMOIO OUOJIMOTEUHOTO T0JIb30BaTE IS U
norpeburessi UHPOpMALMHK; COACHCTBYET HHTCrpallld B yuyeOHbI€ TPOrpamMMbl
KOMIIJIeKkca 3HaHHi, yMEHMI ¥ HABBIKOB 110 paboTe ¢ KHUIOW U uH(hOpMalLUeH;

r) okasbiBaeT MH(POPMALIMOHHYIO MOJACPKKY o0Oy4arMMcsl (KOHCYJIbTaTUBHY1O,
NpaKTUUECKY0, WHIAWBUIYaJbHYIO, TPYNIOBYIO, MAacCOBYIO0) B pe€lIeHUH 3aaad,
BO3HMKAIOIIMX B Ipolecce HX Y4YeOHOH, npoheCcCHOHAIBHOW U JI0CYTOBOH
NesiTeIbHOCTH;

1) OpraHU3yeT MacCoBble MEPOINPUATHS, OPUEHTUPOBAHHBIC HA Pa3sBUTHC o011IEN,
MHGOPMALIMOHHONW W YMTATENILCKOW KYJIbTYPbl JIMYHOCTH, CTUMYJMPYCT PEHCBbIC
HABbIKH, COJIEHCTBYET Pa3BUTHIO KPUTHUCCKOrO MbIIICHHS, OCBOCHHUIO MC/AHd
[NPOCTPAHCTBA;

[lenaroram:

a) BbIABIASET WH(MOPMALMOHHBIE MOTPEOHOCTH W Yy/IOBJICTBOPCHHUE 3alpOCOB B
06JIACTH Menarortyeckux HHHOBAIIMKU U HOBBIX TEXHOJIOTHH;

6) cojeicTByeT MpopecCUOHabHON KOMIICTEHLIMH ME1aroros, MOBbILICHHIO
kBaJU(DHUKALMK, TPOBEACHHUIO aTTeCTALMH;

B) co3jaeT OaHK [€arorMyeckod HWH(OPMALMHK  KaK  OCHOBI eJIMHOW
HHMOPMALIMOHHOM CJTyKOBbI IKOJIBI, OCYIIECTBIAET HAKOMICHUE, CHCTEMATH3ALIMIO
nHMOpMaLIMHK 10 MIPeAMEeTaM, pasjiesiaM ¥ TeMaMm, MOJACPKUBACT NEAArOrnaeCKyo
HH(MOpMALIHIO;

) OCYyILIECTBIsSET TeKyllee HHOOPMUPOBAHUE TM1€/1aroros (IHM UWHGOOpPMAIIUH,
0030pbl HOBBIX MOCTYIUICHHI M MyOauKalni), U30HpaTesbHOEe pacnpoCTpaHeHNC
pHbopMaluy, JanddepeHIIMpoBaHHOE UH(POPMHUPOBAHHE PYyKOBOJICTBA MbY J10O
[10 BOIMpOCaM yrpasjieHus 00pa3oBaTeIbHbIM IIPOLECCOM;
1) MOJIeP)KUBAET J€ATE/IbHOCTb M1€1aroroB i 00y4aloluxes B 00J1aCcTu CO3aHUs
MHGMOPMALIMOHHBIX MTPOJIYKTOB (JOKYMEHTOB, 023 JaHHBIX, BeO-CTpaHHUILL U T.I1.).
Poaurensim (3aKOHHBIM MPEICTaBUTENSAM) 00yUYatOLIUXCA:

a) YJOBJETBOPSIET 4YHTATEJIbCKUE  3alpochl U HHPOpMUPYET O  HOBBIX
[NOCTYIJICHUSIX B OUOITHOTEKY;

0) KOHCYJIBTHPYET M0 BOIPOCAM OpraHu3allii CEMEHHOI0 YTCHHUS,

IV. Opranusauus 1esiTeJIbHOCTH OHOJIHOTEKH

| . BubinoTeka siBAseTcsl CTPYKTYPHBIM M0Jipa3/ie/IeHHEM LIKOJIbI, €€ 1eATeNIbHOCTD
HarpapjieHa Ha obecriedyeHre HIMPOKOro MOCTOSIHHONO W yCTOMYHMBOrO J0CTyIa

Uls BCeX Y4YaCTHMKOB 00pa3oBaTE/IbHBIX OTHOUICHHH K 000N MHMOpPMALIUH,
CBA3AHHOM ¢ peainusalded  OCHOBHOM — 00pa3oBaTe/IbHOW  NPOrpaMMbl,

IOCTHKEHUEM  TJIAHUPYEMBIX  Pe3yJIbTaToB, OpraHu3aluend o0pa3oBaTebHOH
JIeATEIbHOCTU U YCJIOBUSM €€ OCYLIECTBIICHHUS.

D bubnuoreka BKJKoYaeT B cels cieayloue oT/ielbl: aDOHEMEHT, YUTaJIbHbIN
3au1, MHGOPMALMOHHO-OUOMOrpauieCKUH CEKTOP.




3. VO co3naer yclOBHMS JUlsl COXPAHHOCTH anmnaparypbl, 000py/l10BaHUS W
HUMylecTBa OUOTHOTEKH.

4. Pexum paboTbl OMOJIMOTEKM OINpeJeNseT 3aBe/ylolnid OWOIMOTEKOH IO
COIIACOBAHHUIO C JIUPEKTOPOM LIKOJIbl. PEKOMEHIYeTCH:

— 7Ba yaca pabouyero BPeMEHH BBIIENATh HA BBINOJIHEHHE BHYTPU OMOIHOTEHHOM
paboOThI;

— OJMH pa3 B Mecdll MPOBOJUTb CAHWUTAPHBIA J€Hb, B KOTOPbIH OOCITYyXHBaHHE
YUTATEJIEU HE TTPOU3BOINUTCH,

— OJIMH pa3 B MecCsll NPOBOJAWTb METOJAMYECKUH JICHb.

5. Pabora coTpyIHUKOB OMOTHOTEKH U OpraHu3alus 00C/Iy)KHBaHHUsl Y4aCTHUKOB
00pa3oBaTeLHOrO TMpolecca MPOU3BOAUTCS B COOTBETCTBMM C IPaBHIIAMM
TeXHUKU O€30MacHOCTH W MPOTHUBONOKAPHLIMHU, CAHUTAPHO-THIHEHUYECKUMHU
TpeOOBAHUSAMM.

6. OTBETCTBEHHOCTh 3a coOtojleHHe B OUOIMOTEKE TpeOOBaHUK 0€30MacHOCTH
BO3JIAraeTcsl Ha 3aBeytoliero OUOJIUOTEKOH.

V. ¥Ynpagienue. LLTarsl

.  VYnpaBieHue  OUOJMOTEKOM  OCYILUECTBJACTCS B COOTBETCTBHHM  C
3akoHOo1aTebcTBOM P®@, cyobekToB PO U mitatHbiM pacnucanremM YO.

2. OO0uiee pyKOBOJICTBO JESTEIbHOCTbIO OHMOJIMOTEKH OCYIIECTBISACT JUPEKTOP
[LIKOJIBI.

3. PykoBoacTBO OMOJIMOTEKOH  OCYLIECTBISET  3aBEAYIOIUHMH  LIKOJIbHBIH
OUOTMOTEKONW, KOTOPBIH HECET OTBETCTBEHHOCTH B Ipe/e/iaX CBOCH KOMIIETCHLMH
repejl JIUPEKTOPOM LIKOJIbI, 00YHYaIOIUMHUCS, UX POJAUTEIISIMA 33 OPraHU3alMio U
Pe3yJIbTaThbl AESATENLHOCTH OWOJMOTEKH, B COOTBETCTBUH ¢ (DYHKIIMOHAIbHBIMH
00S3aHHOCTSAIMU, MPEAYCMOTPEHHBIMU  KBaJM(PUKAIIMOHHBIMH  TPEOOBAHUSMM,
TPY/I0BbIM JIOTOBOPOM M YCTaBOM 00111€00pa30BaTe/IbHOI0 YUPEKACHHS.

4. 3aBeayrollMi OMOJMOTEKOW pa3padaTbiBaeT W IMPEJCTABIISICT PYKOBOAUTEIIIO
00111e00Pa30BaTEIbHOIO YUPEXK/IACHUS HA YTBEPIKACHUE CIICAYHOIINE JOKYMEHTDI:
4.1. I'lonoxeHue o OUOIIUOTEKE;

4.2. TlpaBuiia nojp30BaHUsl OUOJIMOTEKOH;

4.3. TlonoxeHue mnopsake odecrieueHUs ydeOHMKAMM M Y4YEOHBIMH TOCOOUSIMH
yyamuxcs 4.4, [[1aHOBO-0TYETHYIO JOKYMEHTALUIO;

4.5. I'lnan pabOThI HA TEKYLIHUH IOJ;

4.6. AHanu3 padoTbl OMOJTUOTEKHU 10 UTOraM rojia

5. 3aseayiooumii  OuOIMOTEKONW oOecrneunBaeT (QUIBTPALMIO MOCTyNaroLIeH
MTEpaTypbl, HMHPOPMAIIMOHHBIX PECYpCoB, JOCTYMHBIX —OOydarolMMes, B
cootBeTcTBUM ¢ DenepanbhbiM - 3akoHom ot 25.07.2002  Nell4.  «O
[NPOTUBOJAEUCTBHUU DKCTPEMUCTCKON ACSATCIbHOCTU

6. PaGoTHuku OuONMOTEKM (3aBeayrollMi OUOJIMOTEKOW, OUONMOTEKAph) MOTYT
OCYIIECTB/SATL TMeJaroriyeckyto aesresbHocTb. (CoBMelleHHe OHOIHOTEHHO-

WHGOPMALIMOHHOW M MeAaroru4yeckor  JeATeJIbHOCTH  OCYLIECTBJISIETCS
PabOOTHUKOM OMOJHUOTEKHU TOJBKO 10 COTJIACOBAHUIO C IMPEKTOPOM LLKOJIbI.




7. TpynoBble OTHOLIEHHS PabOTHUKOB OMOIMOTEKH W 0011e00pa30BaATE/ILHOIO
yUPEKAEHHUsSI PEeryJupyloTCs TPYyJI0BbIM JIOTOBOPOM, YCJIOBHSL KOTOPOI'O HE
NIOJKHBI IPOTUBOPEUUTH 3aKOHOATENBCTBY PD.

VI. [lIpaBa u 006513aHHOCTH OHOJIHOTEKH

|. bubsMoTeka uMeeT 1paBo:

a) CaMOCTOSITEJILHO  onpejaetsith  BbIOOp  (opm, CpeACTB W METOAOB
MH(POPMALIMOHHO-O0UOIMOTeYHOrO olecreueHusi 00pa3oBaTebHOro Mnpomecca B
COOTBETCTBHUH C LIEJISAMHU U 3aja4aMi, yKkazaHHbiMHU B Y cTaBe lLIkoibl U HacTos1EM
[TonoxeHUuu 0 OUOIIMOTEKE;

0) onpesensThCs ¢ MCTOUHHKAMU KOMIUIEKTOBaHHs HHMOPMALIMOHHBIX PECYPCOB;
B) HM3bIMaThb W pEajM30BbIBaTh JIOKYMEHTbl W3 (DOHJOB B COOTBETCTBHH C
MHCTPYKLIMEH 110 yueTy OMOIMOTeHHOro (hoH/Ia;

r) y4acTBOBAaTh B COOTBETCTBMM C 3aKOHOJaTeNlbcTBOM Poccuiickon desepaliny
(uepe3 WIEHCTBO 0011e00pa30BaTEIbHOIO yupeKaeHus) B pabote OMOINOTEYHBIX
ACCOLIMALUU UJIU COFO30B,;

/1) y4acTBOBAaTh HAa KOHKYPCHOW MJIM MHOM OCHOBE B peaju3aluu (eaepabHBIX,
PErMOHANILHBIX M MEXIYyHApOIHbIX MPOrpaMM pa3BUTHS HH(MOPMAlMOHHOIO H
OMOJIMOTEUHOTO J1e1a.

PaGoTHUKU OUOJIMOTEKU UMEKOT I1PaBO:

a) Ha MOBbIIIeHHWe KBaludukauuu. B oTUX LEIIX aJIMHUHUCTpallMs CO34aeT
yCJIOBUS, HEOOXOAMMbIE /ISl YCHEWHOro o0y4eHHss padOTHUKOB B YUPEKACHHSAX
3piciiiero npodeccHoHaibHOro 00pa3oBaHMs, a TaKKEe B YUPEKICHUAX CUCTEMBI
[epero/AIrOTOBKU U MOBbILLICHHS KBaJIU(UKAIIMU;

0) Ha arrecralMio Ha JIOOPOBOJILHOM  OCHOBE Ha  COOTBETCTBYHOLLYHO
KBAIM(DUKALIMOHHYIO KAaTEroOpur0 W MOJy4YeHHE ¢€¢ B Cjlydae yCIHEeUWHOro
[MPOXOXKACHUS aTTeCTALUH;

B) Ha MpeJCTaBlIeHHEe K pa3/IMYHbIM (POpMaM MOOLIPEeHUs, HarpajaaM W 3HaKaMm
OTJIMYMSA, TIPEAYCMOTPEHHBIM /111 pa0OTHUKOB 00pa30BaHus U KyJIbTYPhl.

2. bubnuoreka ods13aHa:

a) TpejoCTaB/IsAThL OecrjiaTHOe M0J1b30BaHHe OMOJIMOTEYHO-HH(POPMALIMOHHbBIMH
pecypcaMHd B COOTBETCTBMH € YCTaBOM 001I€00pa30BaTE/IbHOIO YUYPEKIACHHUS U
[paBUJIaMH MOJIb30BaHUs OMOJIIMOTEKOH;

0) BECTH KOHCYJIbTAIlMOHHYIO pabOTy, OKa3blBaTh MOMOILbL B MOWCKE W BhIOOpE
HEOOXOMMbIX UH(OPMAILIMOHHBIX PECYPCOB,

B) 00ecneyuTh COXPAHHOCTH M  MCIOJb30BAHHE HOCHUTEIEH HH(OPMALIHH,
00eCIeUYnTh KayeCTBO UX CUCTEMATH3ALIUH, pPa3MELIICHNU U XPaHEHMUS,

') OTYUTBIBATLCSA TEepe/l AUPEKTOPOM 00111€00pa30BaTEC/IbHOTO YUPEK/ICHHUS.

VII. [1paBuJa noJjib30BaHus OHOJIHOTEKOH
|. TTonb3oBaTenn OMOJMOTEKU UMEKOT MPABO:

—  [oJydaTh [OJHYK HH(opManuMio o cocrtaBe OuOIMoTeYHOro (Qouia,
HH(GOPMALIMOHHBIX pecypcax U MpeaocTaBiseMbIX OMOIMOTEKON yCayrax;



— nosiydaTh KOHCYJbTAllMOHHYIO TMOMOILL B IOWCKE H BLIOOpE HCTOYHHUKOB
HH(MOpMALIHH,

— moJsiydaTh B M0J1b30BaHKE Ha aDOHEMEHTE M HHTAILHOM 3aj1€ eyaTHbIe U3J1aHus,
ayIMOBU3yallbHbIE HCTOYHWKH pHGbOpPMALIMK; NPOMISATH CPOK  MOJb30BaAHHA
JIOKYMEHTaMHU;

- [oJyyarhb TeMaTUUYECKHUE, pakTorpadpuieckue, YyTOUYHSAIOLLIME %
ouonuorpaduuecKue ClipaBKyi Ha OCHOBE GoHa OUOJIMOTEKH,

—  [osiydaTh KOHCYJbTallHOHHYK  TOMOIbL B pabore ¢ uH(OpMalKeH Ha
YIEKTPOHHbBIX HOCHUTEIISAX,

— y4acTBOBATb B MEPOIPUATHAX, TPOBOIMMBIX OUOIHOTEKOH;

— COBMECTHO C OMOIMOTEKON co31aBaTh KilyObl, KPYKKH 110 HHTEpECaM, 00111eCTBA
npy3eit OUONIHOTEKH, YTCHHS, KHUTH,

— B cllyyae BO3HHKHOBEHHS KOH(IMKTHON CHUTyallMd 0oOpallaThCsi K AUPEKTOPY
[LIKOJIBI.

2. TMonp3oBaTenn OMOIHOTEKH 00S3aHBbI:

_ cobmonats [IpaBuna noJib30BaHks OMOIMOTEKON;

— Oepe’kKHO OTHOCUTBCS K IPOMU3BEACHUAM ICHATH (He BbIPBIBAThH, HE 3arudath
CTpaHull, HEe JejaTh B KHHIAX [O{MEPKUBAHUH, TTOMETOK, KOIMUPOBAHHUS ), HHBIM
TOKYMEHTaM Ha pa3jIMiyHbIX HOCUTEJIAX, 000pY10BaHUIO, HHBEHTAPIO;

—  MOJIEPKHBATH MOPS/JIOK  PacCTaHOBKH U3aHUU B  OTKPBITOM JOCTYIIEC
GUOJIMOTEKH, PACTIONIOKEHUS KapTOUeK B KaTajaorax 1 KapToTeKdx,

C HOIB30BATHCS LEHHBIMH W CIIPABOYHBIMU M3J@aHUSMH TOJBKO B TOMCLICHHK
OUOJTMOTEKH;

— [pW TOJYYEHUH NPOW3BE/ICHUHM reyaTth W HMHbIX JIOKYMEHTOB  110/1b30BaTEIIb
noJbkeH  yoeauTbes B OTCYTCTBHUM necdekroB,  Npu  OOHApPYKEHHUH
npouH(GopMUpoBaTh PaOOTHHKA OUOJUOTEKH.

BO3BpallaTh B OMONMOTEKY MedaTHbie MW SJICKTPOHHLIC U3JaHusi B CTPOro
yCTAHOBJICHHBIE CPOKH; —

3. bubsnnoTeka uMeeT 1paBo:

—  ycTaHaBIMBAaTh PEXKWM  padOTBl MO COIIaCOBAHMIO ¢ JIUPEKTOPOM
00111e00pa3oBaTE/IbHOIO YUPEKACHHS;

4. bubauvoreka o0s3aHa:

— uHdOPMUPOBATh MOJb30BATENCH O BCEX BUAAX MPEAOCTABIACMbIA OMOJIMOTEKON
YCIYT;

. obecrnevyuTh YWUTATEIsIM  BO3MOKHOCTbH  10JIh30BATHCH HHGMOPMaIlMOHHBIMH
pecypcamu OUOIMOTEKH; |

— (opmupoBaTb (OH/IbI B COOTBETCTBUH C 00pa3oBaTe/bHLIMH [POIPaMMaMH
yUYpeKJIeHUs, HHTEepecamu, NOTpeOHOCTAMM M 3alpoCcaMu  BCEX KaTeropum
MOJIb30BATEJIEH;

—  COBEpILIEHCTBOBATH nH(OpPMALMOHHO-OMOIMorpaduueckoe H OMOIMOTEYHOE
0OCTy)KHBaHKE M10JIb30BATENICH;

 aHAKOMMUTE MOJIb30BaTeell ¢ OCHOBaMH HH(MOPMAIIMOHHOHN KYJIbTYPbI;

_ Co31aBaTh M MOJUIEPKUBATh KOM(OPTHBIE YCIOBHSs 00C/TyKUBAHHS,




— He JIONYCKaTh YATATEIbCKYIO 33/10JDKEHHOCTh, IPUHUMATh ONCPaTHBHLIC MEPDI K
ee JIMKBUJ1ALIUH;

— obecre4yuTh palMoHaIbHOE, COOTBETCTBYIOLICE CAHWTAPHO-TMIMCHUHCCKHM
TpeOOBaHUIM pa3sMelIcHUE U XPaHCHUE HocUTeJIeH MH(DOPMALIKH;

— obecrieyrMBaTh KOHMHUACHIIUANBHOCTD JIAHHBIX O M0JIb30BATE/IAX OUOIMOTEKH, UX
4yUTATEJIbCKUX 3arpocax,

— obecrneuuTh  pexkMM  padoOThl B COOTBCTCTBHH € NOTpeOHOCTAMHU
00111e00pa30BaTEJIbHOI0 YUPEKICHHS.

5. [lopsia0K MoJb30BaHNs OUOIMOTEKON:

— 3anuch oOyuarolMxcs B OMONIMOTEKY TMPOM3BOJMTCS MO CIHMCKY Kilacca B
WHAMBUAYAJLHOM TOpsJIKE, a Ie/1aroros, COTPYy/HHKOB, pOAMTENIEH (3aKOHHBIX
npejcTaBuTesield 00y4aroUMXcs) i CTOPOHHHX [M0Jib30BaTeJIen — 110 Nacrnopry;

— yyTrarenbckuit Gopmyiisap GukcupyeT (GakT K JAaTy BblAa4dM I10JIE30BATEIO
MPOM3BEJECHUI TMedaTH W JpYrMX JOKyMEHTOB W3 doHma OUOIMOTEKH U HX
BO3BpallleHusl B OUOJIHOTEKY.

6. [Topsi10K 1M0JIB30BaHKs ADOHEMEHTOM:

[MTonb3oBaTe A OMOITHOTEKU UMEIOT MPaBO OECIIaTHO MOJIb30BATHCs CJICAYIOUIMMH
BUJ1aMH OMOJUOTEUHO-UHMOPMALIMOHHBIX W CEPBHUCHBIX YCIIYI™

- 1oJy4aTh TMOJIHYI0 HH(OpMAlLHIO O COCTaBe bonma OMOJMOTEKH W HAJIMUHUHU B
HeM KOHKPETHBIX JIOKYMEHTOB 4epe3 CUCTEMY KaTajoros H OubnuMorpa)uecKmux
KapTOTEK U JApyrue GopmMbl OUOIMOTEHHOTO HH(MOPMUPOBAHUS;

- noJiy4yaTh CIpaBOYHO-OMOAMOrpagprieckoe H nHpopMallMOHHOE 00C/Ty)KMBAHHUE
KaKk TPaAMIIMOHHBIMH METOJaMH, TaK M METOAaMH TEJICKOMMYHHUKALMOHHOTO
10CTYNA;

- [10Jy4aTh KOHCYJbTALMOHHYIO MOMOUIL B IOWUCKE H BbIOOpE TMPOU3BEIECHHUH
revyaTtv U Apyrux JOKYMEHTOB;

nosy4yaTh U3 GpoHaa OUOIMOTEKH [UIsi BPEMEHHOTO IM0JIb30BaHUA Ha aOoHeMeHTax U
B UUTAIBLHBIX 3aj1axX JiloOble W31aHHs, HeonyOJIMKOBaHHBIC NOKYMEHTBI HMJIH MX
KOITUK U ayJIMOBHU3YaJIbHbIC IOKYMEHTBI;

- IPOJUIeBATh CPOK MOJIb30BaHUs JIMTEPATypOH B yCTAHOBICHHOM MOPAKE;

- nosyyaTh OMOJIMOTEUHO-OMOIMOrpapUUecKhe U HH(GOpMALMOHHBIE 3HAHM,
HAaBbIKM W YMEHHS CaMOCTOSATEJILHOIO I10Jb30BaHHUA OUOJIMOTEKOM, KHUIOH,
HH(pOpMaLIUEH;

- 3aKa3bIBaTh MMPOU3BEJICHHUS Me4aTH W JIpyrue JTOKyMEHTBI I10 MEKOHUOJIIMOTEUHOMY
abonemeHTy (MbA).

7. [Topsi1I0K 11071b30BAHKUS YHTAJIBHBIM 3aJ1I0M:
— OKYMEHTBI, NpejiHa3HaueHHbple Ul padoThl B YMTAJIbHOM 3aje€, Ha JOM HE
BbIJArOTCH

— SHUMKJIOMNEAUHU, CIIPABOYHMUKH, LEHHBIE TOKYMEHTbI BbIJAIOTCA TOJBKO Ul
pabOThl B UUTAJILHOM 3aJ1€;

— KOJIMYECTBO JOKYMEHTOB, C KOTOPbIMH padOTaeT I0Jb30BaTejib B YMTAILHOM
3ajle, He OrpaHUYHUBaeTCH.

8. [Topsi1ok paboThbl B KOMIBIOTEPHOMN 30HE OUOIMOTEKH:



— paboTra B KOMIIBIOTEpPHOW 30HE YYaCTHUKOB 00pa30BaTe/IbHOrO Mpolecca
[IPOU3BOJUTCS MO TpauKy, YTBEPKAEHHOMY JIHPEKTOPOM YUYPEK/ICHHUS, U B
[IPUCYTCTBUHU COTPY/AHUKA OUOIIMOTEKH;

— paspernaercs paboTa 3a OJIHUM [EpPCOHAIbHBIM KOMITBIOTEPOM He OoJjiee JIBYyX
4eJI0BEK OJIHOBPEMEHHO;

— 0JIL30BATEbL UMEET MpaBo padoTaTh C JIMCKETOH 110CJI€ €€ MPEABAPUTEIIbHOIO
TECTUPOBAHUSI pAOOTHHUKOM OUOJIMOTEKH;

— 3anpeuaercs ucnolibzoBarb CD-ROM, npuHeceHHbIC MOJB30BATE/ISAMHU,

— [10 BCEM BOIIpocaM Moucka MH(popmaluu B MIHTepHETe 10J1b30BaTE/Ib J10JDKEH
00paTUThCs K pabOTHUKY OMOIMOTEKM; 3ampellaercs oOpalleHHe K pecypcam
MurepHera, npeamnoJjararoliuM oruiaTy;

— BKJIIOYEHHME U BBIKJIIOUEHHE KOMIBIOTEPOB MPOU3BOAUTCA TOJIBKO padOTHUKOM
OuOIMOTEKH. 3anpeliaeTcs OCTaB/IsATh 0e3 MpUCMOTpa padOTaKOIIME KOMITBIOTEPHI,
BCKPbIBATh OJIOKM MUTAHWUS KOMIIbIOTEpPA M NMEPUMEPUHHBIX YCTPOHUCTB, KOpIyca
MOHUTOpA, TPUHTEpA, CKaHepa; Kakoe-JuO0 BMELIATe/IbCTBO B YCTAaHOBJICHHOE
[porpaMMHoOe odecrneveHue, BKIYas U3MeHeHHe ero HaCTPOUKH,

— nosib30BaTesiM 00s3aHbl HE JA0NYyCKaTh [10M1aJ/laHus BHYTPb KOMIIbIOTEpA M
neprdepur NOCTOPOHHUX TPEAMETOB, KHIKOCTEH U ChIMTyYHX BELICCTR;

[Ipuioxenue 1
[lepeyeHb OCHOBHBIX YCJIYT OUOJIUOTEKH:

— [oJiyueHHe MH(pOpMalMH O HaJuuuu B OMOJIMOTEKE KOHKPETHOrO AOKYMEHTa
WIKM  HOCUTeNss HHMOpMaLMM, OUOIMOrpa@UUECKUX  IMOUCKOBBIX  CHUCTEM
OMOJIMOTEKH, CIPABOYHBIX annapaToB U UX BO3MOKHOCTSX;

— [10JIy4E€HHE KOHCYJIbTATUBHOM MOMOIIM B BEIOOPE UCTOUYHUKOB HH(OPMAIIHH;

— MOJIyYeHUE B CAMOCTOSITEILHOE MOJIb30BAHHUE CIIPAaBOYHO-0UOJIMOrpaUyeCcKoro
arirnapara OMOJIMOTEKH;

— MOJIyYeHHe BO BPEMEHHOE I10JIb30BaHUE JTOKYMEHTOB U3 (DOHA0B OUOJIIMOTEKH B
co0TBEeTCTBUMU ¢ «[IpaBuiiaMu 1ojab30BaHUss OUOJIMOTEKON»;

— T10JIb30BAHHUE YHUTAJIbHBIM 3aJIOM.

OCHOBHbIE UH(OPMAILIMOHHbBIE YCIYTH:

—  OJArOTOBKa, paclipoCTpaHEHUE W [PeJIOCTABJIEHWE B 110J1b30BAHUE
HHGOPMALIMOHHBIX U OuOIMOrpaduueckux W3JlaHUK, yKasarelled, [1aKeTOB
HH(OPMALIMOHHBIX MaTEPUAJIOB 110 3asBKaM I1€/1aroru4yecKoro nepcoHalia,

— MIOMCK U O0TOOp MH(OpMALIMHU T10 3arpocy U3 oudsuorpaduueckux b/l v 3anuce
Ha JIMCKETY MOJIb30BaTeIs;

— TO K€, BKJIFOYAsl PETPOCIIEKTUBHBIM MTOUCK (1O T€MaM, BUJ1aM JTOKYMEHTOB U IIp.)
M COCTaBJIeHUE OUOIMOrpa@UyeCKUX CITUCKOB C HMCIIOJIb30BAHUEM TPaJAULIMOHHBIX

HOocUTelleM  OuOnuorpauyeckorm  MHQOpMallMKM:  KaTajJoroB M KapTOTEK
OUOJIMOTEKH, OOJIJIETEHEN U NIP.;

— BBINOJIHEHUE OUOIMOrpa)MyuecKuX CIpaBoK.




