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1.001mue moJ10keHus

1.1. Hacrosmee [TonoxxeHnue pazpadboTaHo B COOTBETCTBUM ¢ DefepaibHbIM 3aKOHOM
or 29.12.2012 roma Ne273-®3 «0O6 obOpazoBanuum B Poccuiickoii denepanuny,
Koucrutynueit PO, TpynoBeim Koapexcom PO, @DepepanbHbiM 3akoHoM «O0
uH(popmaimu, nHbpopMaTuzauuu 1 3amure uapopmanum» ot 27.07.2006 r. Ne149-03
n GenepansHoro 3akoHa PO «O nepconanbHbIX JaHHBIX» OT 27.07.2006 r. Nol152-D3,
YcraBoM yupexaeHusl.

1.2. Hensto panHoro IlomoxeHusi sBisieTCS 3alllMTa MEPCOHAJIBHBIX JIaHHBIX
pabOTHUKOB  OT  HECAHKIMOHUPOBAHHOTO  JIOCTYIa,  HEMNPaBOMEPHOrO0  HX
VCIIOJIB30BAHUS WIHN YTPAThl.

1.3 IlepcoHaibHble JaHHbIE OTHOCSTCS K KaTeropuum KOH(MUICHIHAIbHOM
uHpopManuu. PexxuM KOH(UICHIMATBHOCTH MEPCOHAIBHBIX JTaHHBIX CHUMAeTcs B
cily4asix 0O€3JIMYMBAHMS WJIM [0 UCTEYEHUHU 75 JET CpoKa XpaHEHHs, €CIU WHOE HE
OIPEJEIIEHO 3aKOHOM.

1.4. Hacrosimiee IlonoxxeHue yTBEpKAAETCA W BBOJUTCS B JIEMCTBUE IPUKA30M
JTUPEKTOpa YUYPEKIAEHUST U ABISIETCS OOA3aTENbHBIM JUJISI HMCIIOJIHEHHS] BCEMU
pabOTHUKAMH, UMEIOUIUMU JOCTYH K IEPCOHAIBHBIM IaHHBIM COTPYAHHUKOB.

2.I1oHsiTHE M COCTAB MEPCOHAIBHBIX JAHHBIX

2.1. IlepconanbHble 1aHHbIE pabOTHHUKA — HH(OpMaIUs, HEOOX0uMask paboTOIATENIO
B CBSI3M C TPYJOBBIMH OTHOIIEHHUSIMHU U Kacaroluecs KOHKpeTHOro pabotHuka. [lof
uHdopmarmeit o pabOTHUKAX TOHUMAIOTCS CBeACHUS O (akTax, COOBITUAX U
OOCTOSITENILCTBAX JKU3HU PAOOTHUKA, TO3BOJSIONIME WJICHTU(DHUIIMPOBATH  €T0
JUYHOCTb.

2.2. B cocTaB nepCOHAIbHBIX TaHHBIX paOOTHUKA BXOISAT:

- aHKETHBIC U OnorpaduyecKue JaHHBIC,

- o0pa3oBaHue;

- CBEJICHHSI O TPYJIOBOM H OOIIIEM CTaXKE;

- CBEJICHHSI O COCTABE CEMbH;

- MacIIOPTHBIC JaHHbBIC;

- CBEJICHHSI O BOUHCKOM YUeTe;

- CBeJIeHUs 0 3apabOTHOM TUIaTe COTPYIHUKA;

- CBEJICHUSI O COIMAIbHBIX JIbFOTAX;

- CTICIIMATIHOCT,

- 3aHUMAaeMas JOJKHOCTH;

- HAJIMYKUE CYJIUMOCTEM;

- aJipec MecTa KUTEIbCTBA;

- TOMaITHUH Teae(oH;

- MeCTO pabOThI WU Y4eOBI YWICHOB CEMbH M POJICTBCHHUKOB;

- XapaKTep B3aHMOOTHOIIIEHUH B CEMbE;

- cofiepKaHue TPYOBOTO JIOTOBOPA;

- COCTaB JCKJIAPUPYEMBIX CBEJICHUN O HAIMYUU MaTEPHAIBHBIX [ICHHOCTEH;

- coiepKaHue JeKIapaluy, nogaBaeMoi B HaJIOrOBYI0 MHCIIEKIINIO;

- MOJJTMHHUKY ¥ KONTUU MPUKA30B I10 JIMYHOMY COCTaBY;

- TUYHBIC JIeJIa U TPYJIOBbIE KHUKKU COTPYIHUKOB;



- OCHOBAHU K IIPUKa3aM 10 JIMYHOMY COCTaBY;
- Jenia, Co/IepIKaIlue MaTepHalibl MO MOBBIIICHUIO KBaTU(PUKALIMN U MIEPETIOATOTOBKE
COTPYIHHUKOB, UX aTTECTAL[UH, CIIy>KEOHBIM pPacClieJOBaHUSIM;
- KOIIMH OTYETOB, HAIIPABJISIEMbIE B OpraHbl CTATUCTUKH.
2.3. JlaHHble JOKYMEHTBI SBJISIOTCS KOH(HICHLIHMATBHBIMHU, XOTS, YUYWTBHIBAs HX
MacCOBOCTb U €IMHOE MECTO 00padOTKU U XpaHEHUS
- COOTBETCTBYIOIINN I'pr() OrpaHUUEHUS HA HUX HE CTaBUTCSI.

3.00padoTKa NepCcOHAIBHBIX JAHHBIX

3.1. I[Mog 006paboOTKO# TMEepPCOHANBHBIX JAHHBIX PAOOTHHUKA TOHMMAETCS IMOIy4YEHUE,
XpaHeHHe, KOMOWHHMpOBaHME, Tepenada Wi JI000e JpPYyroe HCIOJIb30BAaHUE
MIEPCOHANILHBIX JJAHHBIX PaOOTHUKA.

3.2. B nensax obecrieueHus mpaB u cBOOO YENIOBEKA W TPaKIaHWHA pabOTOATENh U
€ro TPEICTABUTENN TPHU 00pabOTKEe MEePCOHANBHBIX JAHHBIX PAOOTHHKA OOSI3aHBI
coOJII01aTh CJIEAYIONINE O0IMe TPEOOBAHNUS:

3.2.1. OOpaboTka MEepCOHAIbHBIX JAHHBIX pPAaOOTHUKA MOMKET OCYLIECTBISTHCS
UCKJTIOYUTENHFHO B IENAX 00ecredeHnsi COOMIOICHNsI 3aKOHOB M MHBIX HOPMATHBHBIX
NPaBOBBIX AaKTOB, COJEHCTBUS paOOTHUKaM B TPYIOYCTPOHCTBE, OOY4YCHHH W
NPOJBIKEHUU MO chyx0e, oOecredeHHs] JHUYHONM O€30MacHOCTH PAOOTHUKOB,
KOHTPOJISI KOJMYEeCTBA M KauyecTBa BBINOJHSAEMON paboThl M obecriedeHus
COXPaHHOCTU UMYIIECTBA.

3.2.2. Ilpu ompeneneHnn o0beMa U COAEpXKaHUS 00pabaTHIBAEMBIX MEPCOHAIBHBIX
JaHHBIX paboTHUKA padoTodaTellb JOJDKEH pPYKOBOJCTBOBaThcs KoHcTHUTyIMen
Poccuiickoit @enepanuu, TpynoBsiM Konekcom u uHbpiMU (heiepaibHBIMUA 3aKOHAMM.
3.2.3. TlomydeHne TEPCOHANBHBIX JaHHBIX MOXKET OCYIIECTBIISATHCS KakK IyTeM
MPEICTABIICHUS WX CaMUM pAaOOTHUKOM, TaK WM TYTEM TIOMYyYCHHUS WX W3 HHBIX
WCTOYHUKOB.

3.2.4. IlepcoHanbHbIE€ JaHHBIE CIEAYET MOIYy4aTh y HErO caMoro. Ecnu nepcoHanbHbie
JTaHHBIE Pa0OTHHUKA BO3MOXKHO TOJYYUTh TOJNBKO Yy TPEThEH CTOPOHBI, TO PAaOOTHHK
JOJKEH OBbITh YBEJOMIIEH 00 3TOM 3apaHee M OT HEro JOJKHO OBITh MOJy4EeHO
NMUCbMEHHOE coryiacue. Paboroparens MOMKEH COOOMIMTH pPabOTHUKY O IEJsX,
MpeanojgaraéMbplXx HCTOYHHKAX M CHOCO0axX IMOJY4YEHUs MEePCOHAIbHBIX JaHHBIX, a
TaKK€ O XapakTepe TMOJUIeKAIIUX [MOJYYEHUIO TEePCOHAIBHBIX JIaHHBIX U
MOCJIEJICTBUAX OTKa3a paOOTHHKA J1aTh MUCbMEHHOE COTJIacHe Ha MX MOJy4YEHUE.

3.2.5. PabGotonmatenr HE MMEET MpaBa MOJy4aTh M 00padaThIBaTh TMEPCOHATLHBIC
JaHHBIE PA0OTHHUKA O €ro TOJUTUYECKHUX, PEITUTHO3HBIX M HHBIX YOSKICHHUSIX U
YaCTHOM >KM3HHU. B ciydasx, HEOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMHU TPYIOBBIX
OTHONIICHWI  JaHHBIE O YacTHOM Jku3HW  paboTHuka (uHDOpMaIUs O
KU3HENIEATEILHOCTH B c(pepe ceMEHHBIX OBITOBBIX, JINYHBIX OTHOIIEHUI) MOTYT OBITh
MOJTy4eHbl U 00paboTaHbl pabOTOAATENEM TOJBKO C €r0 MMCbMEHHOTO COTJIacHsl.

3.2.6. PabGoronartenb He MMeEET NpPaBO MOJy4yaTh M 00padaThIBaTh NEPCOHAILHBIE
JaHHble paOOTHHKA O €ro 4IEHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSX WU €ro
npo(Ccoro3HON  NESATENbHOCTH, 32 UCKIIOYEHHEM CJIy4daeB, MPEAyCMOTPEHHBIX
benepanbHBIM 3aKOHOM.

3.3. K oOpaboTtke, nepegade U XpaHEHUIO TIEPCOHATBHBIX JAaHHBIX pA0OTHUKA MOTYT



UMETh JIOCTYI COTPYIHUKHU:

- Oyxranrepuu;

- COTPYAHUKH CITyKOBbI YIIPABICHUS TIEPCOHAIIOM;

- COTPYAHUKHA KOMIIBIOTEPHBIX OT/ICJIOB.

3.4. HWcnonb3oBaHUE MEPCOHAIBHBIX JAHHBIX BO3MOXHO TOJBKO B COOTBETCTBUU C
HEJISIMU, OTIPEJCTUBIINMHU UX MOJyUYCHHE.

3.4.1. IlepcoHanbHble aHHbIE HE MOTYT OBITh HMCIOJB30BAHbI B IEJISIX MPUUYUHEHUS
MMYLIECTBEHHOTO U MOPAJIbHOTO BPEAa IPaK/IaHaM, 3aTPYJHEHUS peaInu3aliu Mpas u
cBoOo rpaxkaaH Poccuiickoit deneparuu. OrpanudeHue npas rpaxaan Poccuiickoi
denepaniii  Ha OCHOBE UCIIOJIBb30BaHUS HH(OpManuu 00 HX COIUAIBLHOM
MPOUCXOXKIECHUHU, O PACOBOM, HAIMOHAIBHOM, SI3bIKOBOM, PEJIMTMO3HOM W MAPTUHHOU
MPUHA/JICKHOCTH 3alPEIECHO U KapaeTcsl B COOTBETCTBUU C 3aKOHOIATEIILCTBOM.

3.5. Ilepenada mepcoOHaNbHBIX JAaHHBIX PAaOOTHMKA BO3MOKHA TOJBKO C COTJIACHs
pabOTHUKA WK B CIIy4asix, IpsIMO MPEeayCMOTPEHHBIX 3aKOHOIaTeIbCTBOM.

3.5.1. Ilpu nepepade MepCOHATLHBIX JAaHHBIX pabOTHUKA pabdoTOJATENb HOJIKEH
cOOII0IaTh ClenyIolue TpeOOBaHUS:

- HE cOoO00IIaTh NMepCOHAIbHbIE JaHHbIE PA0OTHUKA TPEThEH CTOPOHE O€3 MUCHMEHHOTO
corjlacusi paOOTHUKaA, 3a UCKIIOYEHHUEM CIydaeB, KOrja 3TO HEOOXOIMMO B MEJAX
NpEeAyNnpexXIeHUs Yrpo3bl >KM3HM M 3J0pOBbI0 pabOTHHKA, a TakKkKe B CIydasx,
YCTaHOBJICHHBIX (pe/iepaIbHBIM 3aKOHOM;

- HE cooOIIaTh MEePCOHANbHBIC JIaHHbIE PAOOTHHKA B KOMMEPYECKUX IEIsIX 0e3 ero
MMCbMEHHOTO COTJIACHS;

- MpEeAYNPEeaUTh JIUIl, TOJYyYaroIINX MEePCOHAILHBIE JTaHHbIE pa0OTHUKA, O TOM, YTO
9T JaHHBIE MOTYT OBITh MCIIOJIH30BAHBI JUIIIH B IEJISX, JJISI KOTOPHIX OHU COOOIIICHHI,
U TpeOOBaTh OT 3TUX JUI[ MOATBEPKACHUS TOTO, YTO ATO MPaBUIIO coOmoaeHo. Jluna,
MOJIyJaroIie TIEPCOHATIBHBIC JaHHbIE pPAOOTHWKA, O00S3aHBI COOIONATH PEKUM
CEKpPETHOCTH (KOH(pUIAECHIMATBHOCTH). JJaHHOE MOJ0KEHHNE HE pacnpoCTpaHseTcss Ha
OOMEH TMEPCOHAIBHBIMU JAaHHBIMU pPAOOTHUKOB B TMOPSJKE, YCTAHOBJICHHOM
dbenepaibHBIMU 3aKOHAMU;

- paspemiath JOCTYN K MEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB TOJIBKO CHEIUAIBLHO
YIIOJIHOMOYEHHBIM JIMLAM, OINPEIEICHHBIM IPUKA30M IO OPraHu3alMH, MPU 3TOM
YKa3aHHbIE JIMLA JOJKHbI UMETh IIPABO IOJIY4YaTh TOJIBKO T€ MEPCOHAIIBHBIC TAHHBIC
paboTHHKA, KOTOPhIE HEOOXOAMMBI ISl BBITIOJTHEHUSI KOHKPETHBIX (PYHKITUH;

- HE 3amparBaTh HTHHOPMAIIMIO O COCTOSTHUU 3/I0POBbsI paOOTHHKA, 32 UCKIIIOUEHHEM
TE€X CBEJCHUH, KOTOPbIE OTHOCATCS K BOINPOCY O BO3MOXKHOCTH BBIIIOJTHEHUS
pabOTHUKOM TPYIOBOM (DYHKIINU;

- mepefaBaTh MEPCOHANBHBIE JaHHBIC PAaOOTHUKA MPEICTABUTEISIM PAOOTHUKOB B
MOPSZIKE, YCTaHOBIIEHHOM TpymoBeiM KojekcoM, U OrpaHHYUBATh ATy UHGOPMAIIHIO
TOJBKO TEMH IMEPCOHAJIBHBIMU JIaHHBIMM PAOOTHUKA, KOTOpPHIE HEOOXOIUMBI IS
BBITIOJTHEHUS YKa3aHHBIMU mpenactaButTenssMu  ux ¢Gynkiuid. 3.5.2. Ilepemaua
MEePCOHAIBHBIX JaHHBIX OT JepKaTeds WIA €ro NpeAcTaBUTENIed BHEIIHEMY
MOTPEOUTENI0 MOXKET JOMYCKAaThbCsl B MHUHUMAJBHBIX O0BEMax M TOJBKO B IIEJISIX
BBINIOJIHEHHUS 3a/1a4, COOTBETCTBYIOIIUX OOBEKTUBHOM MPUYMHE cOOpa 3TUX JTAHHBIX.
3.5.3. Ilpu nepenaye nepcoHANbHBIX JAaHHBIX PAaOOTHUKA MOTPEOUTENSIM (B TOM YHCIIE
¥ B KOMMEPYECKHUX IIeJIIX) 3a MpeIelibl OpraHu3anuu paboTonaTenb He T0KEeH



cooO0IIaTh 3TU JaHHBIE TPETheH CTOpPOHE 0€3 MUCHBMEHHOIO corjacus paOOTHHKa, 3a
UCKJIIOYCHHEM CITy4aeB, KOTJa 3TO HEOOXOIUMO B HENSIX MPEeIyHpexACHUS YrPO3bI
JKU3HH W 370pOBbIO PAOOTHUKA WIM B Cly4asX, YCTAHOBJIEHHBIX (eaepabHbIM
3aKOHOM.

4 3.6. Bce Mepbl KOH(DHIECHIMATBHOCTH MpuU cOope, 00paboTKE U XpaHEHUU
MEePCOHAIBHBIX JJAHHBIX COTPYJIHUKA PACIPOCTPAHSIOTCS KaKk Ha OyMaKHbIe, TaK U Ha
AJIEKTPOHHBIE (ABTOMATU3UPOBAHHBIE) HOCUTENU UH(MOPMAITUH.

3.7. He nomyckaeTcsi OTB€YaTh Ha BOIPOCHI, CBSI3aHHBIE C Mepefadyei mepcoHaIbHOM
uHpopManuu 1o TenepoHy uiu dakcy.

3.8. XpaHeHue TEpPCOHATBHBIX JAHHBIX JOJDKHO TMPOUCXOAUTH B  MOPSJKE,
MCKJIIOYAIOIIEM MX yTpaTy WK UX HEMPABOMEPHOE HUCIIOJIb30BaHUE.

3.9. Ilpu npuHATUHN pelIeHUH, 3aTParuBaroIIMX HHTEPEChl paboTHUKA, paboToMaTEh
HE MMEET MpaBa OCHOBBIBATHCA HA MEPCOHABHBIX JAHHBIX PaOOTHHUKA, MOTYYEHHBIX
UCKIIFOUMTEIBHO B  pe3yJibTaTeé WX aBTOMAaTU3UPOBAaHHOW  0OpaOOTKH  WiuU
AIEKTPOHHOTO MoiyyeHus. PaboTonaTens y4yuTHIBaET JUYHBIE KadyecTBa paOOTHUKA,
€ro 100poCcOBECTHBIN U 3PPEKTUBHBINA TPYI.

4. locTynl K NePCOHAIBHBIM JAHHBIM
4.1. BHyTpeHHuii focTyn (JOCTYN BHYTPHU OpraHU3aIim).
4.1.1. IIpaBo nocTyna K NEPCOHAIBHBIM JIAHHBIM COTPYAHUKA UMEIOT:
- IUPEKTOP OpraHu3aluy;
- 3aMECTUTENIA JUPEKTOPA;
- TJIaBHBIA OyXTanTep;
- caM pabOTHHUK, HOCUTEJb TaHHBIX.
- JIpyrue COTPYAHUKH OpraHU3allid TpPU BHIIOJHEHUH HMHU CBOUX CIYXEOHBIX
00513aHHOCTEH.
4.1.2. TlepedyeHb JUL, UMEIOLUX TOCTYN K MEPCOHAIBHBIM JAHHBIM PaOOTHUKOB,
OTIpeENsIeTCs] MPUKA30M AUPEKTOpa OpraHU3alUu.
4.2. BHEIIHUN JOCTYII.
4.2.1. K 4ncimy mMaccoBbIX NMOTpeOUTENe MepCOHANbHBIX JAaHHBIX BHE OpraHu3aluu
MOYKHO OTHECTH TOCYAApCTBEHHbIE U HETOCYJapCTBEHHbIE (DYHKIIMOHAJIbHBIE
CTPYKTYDBI:
- HAJIOTOBBIE MHCIIEKLINN;
- IPAaBOOXPAHUTENbHBIE OPTaHblI;
- OpraHbl CTATUCTHUKU;
- CTpaxOBbI€ areHTCTBA;
- BOGHKOMATBI;
- OpraHbl COUUAIBHOTO CTPAXOBAHUS;
- IEHCUOHHBIE (OH/IBI;
- IOAPa3/AeNIeHUs MyHULIUIIAJbHBIX OPTaHOB YIPABICHUS;
4.2.2. Haa3opHO-KOHTPOJIbHBIE OPraHbl MMEIOT JOCTYN K HH(OpMalUU TOJBKO B
chepe cBoei KOMITETCHIIUH.
4.2.3. OpraHusanuu, B KOTOPBIE COTPYAHHMK MOXET OCYIIECTBIATH MEPEUUCICHUS
JICHE)KHBIX CPEJICTB (CTPaxOBblE KOMIIAHUM, HETOCY1apCTBEHHbIE IEHCUOHHBIE (DOH/BI,
OJ1arOTBOPUTENBbHBIE OPTaHU3ALINN, KPEIUTHBIE YUPEXKIEHUS ), MOTYT MOITYYUTh



JIOCTYN K TEPCOHAIBHBIM JaHHBIM PaOOTHHKA TOJBKO B CIIy4yae €ro MUCbMEHHOIO
paspenieHusl.

5 4.2.4. Jlpyrue opranuzanuu. CBeleHUs O pabOTarOUIEeM COTPYAHUKE WIH YK
YBOJIEHHOM MOTYT OBITh MPEIOCTABIICHBI IPYyTOM OPraHU3aIMKU TOJIBKO C MUCHhbMEHHOTO
3anpoca Ha OJaHKe OpraHU3alMH, ¢ TPUIOKEHUEM KONMUU HOTAPUAIBHO 3aBEPEHHOTO
3asBieHUs paboTHHKa. [lepcoHanbHble JaHHBIE COTPYJHUKA MOTYT  OBITh
MPEIOCTaBIEHBl POJICTBEHHUKAM WJIM WIEHAM €ro CEeMbH TOJIbKO C MHUCHhMEHHOTO
paspenieHus caMoro coTpyaHuka. B ciyudae pasBoga ObiBiasi cympyra (Cympyr)
UMEIOT TIPaBO OOpPAaTUTHCS B OPraHU3AIMIO C MUCBMEHHBIM 3allPOCOM O pa3zMepe
3apabOTHOM TUIaThl COTpyAHMKA O0e3 ero cornacus. (YK P®D).

5. 3amuTa NepcoHaNbHBIX JAHHBIX

5.1. Ilox yrpo3o¥ Wiy ONACHOCTBIO YTPAaThl NEPCOHAIBHBIX JAHHBIX ITOHUMAETCS
€IMHUYHOE WIM KOMIUIEKCHOE, peajJbHOE€ WJIM [OTEHUUAJIbHOE, AKTUBHOE WIH
MACCMBHOE MPOSBIICHUE 3JI0YMBIIUIEHHBIX BO3MOXHOCTEH BHEIIHUX WM BHYTPEHHUX
HMCTOYHUKOB  YIrpo3bl  CO3/aBaTb  HEOJaronmpusiTHble  COOBITHS,  OKa3bIBaTh
JeCTaOUIM3UPYIOIIee BO3ICUCTBUE HA 3allIUIIaeMyt0 HHPOPMAITHIO.
5.2. Puck yrpo3bl J100bIM HMHGOPMALIMOHHBIM pecypcaM CO3[Al0T CTUXUNHBIE
OelCcTBUs, OKCTpEMajbHBIE CHUTyallud, TEPPOPUCTHUECKUE JIEUCTBUS, aBapuu
TEXHUYECKUX CPEJICTB U JIMHUN CBSI3U, TPYrue 0ObEKTUBHBIE OOCTOSTENHCTBA, a TAKKE
3aMHTEPECOBAHHBIE U HE3aUHTEPECOBAHHBIE B BOSHUKHOBEHNH yYTPO3bI JINLIA.
5.3.  3ammTa  NEPCOHAIBHBIX  JIAHHBIX  TPEJACTABISET  COOOM  IKECTKO
perjJaMeHTUPOBAHHBIN u JUHAMHYECKU TE€XHOJIOTHYECKHUI nporuecc,
NPEeAyNPEeXJAOMNA  HAPYIIEHUE JOCTYIHOCTH, LIEITOCTHOCTH, JOCTOBEPHOCTH U
KOHQUACHIIMATPHOCTH  MEPCOHANBHBIX  JAHHBIX M, B  KOHEYHOM  CYETe,
o0ecreunBaIOIINI TOCTATOYHO HAJIEKHYIO 0e30MacHOCTh MHGOpMAIMU B MPOIECCE
YOPABJIEHYECKOW U TPOU3BOACTBEHHOM JIEATETbHOCTH KOMIIAHUY.
5.4. 3ammMra TEpCOHAJIBHBIX JAHHBIX pAOOTHHKA OT HEMNPAaBOMEPHOIO HUX
WCIOJIb30BaHUSl WM yTPAThl JIOJDKHA OBITH oOecrieueHa padoTo/aTeleM 3a CUET €ro
CPEJICTB B MOPSAKE, YCTAHOBIEHHOM (eJIepaIbHBIM 3aKOHOM.
5.5. «BHYTpEeHHSS 3a1UTay.
5.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIIMOHUPOBAHHOI'O JOCTyIMa K MEPCOHAIHHBIM
JAaHHBIM SIBJISIETCS, KaK MPaBUJIO, MEPCOHAN, pabOTaIOUINI C JOKyMEHTaMHu U 0a3amu
naHHbIX. PermameHTtanust A0CTyna mnepcoHala K KOH(UISHIMAIbHBIM CBEJICHUSM,
JOKYMEHTaM H© 0a3aM JaHHBIX BXOJWUT B YHCJIO OCHOBHBIX HaIpaBlICHUH
OpPraHM3allMOHHOW 3alluThl HMH(pOpPMALMM M TpeAHa3HaueHa I pa3rpaHudCHUS
MOJIHOMOYHI MEKYy PyKOBOAUTEIAMH U CIIELIMATIMCTAMU OPTaHU3ALIMH.

5.5.2. Jlna obecniedeHMM BHYTPEHHEH 3alIUThl NEPCOHAJIBHBIX JAHHBIX PAOOTHHUKOB
HEO0OXO0IMMO COOTIOAATh P MEp:

- OrpaHMYEHUE M perilaMeHTalMsl CcocTaBa pPabOTHUKOB, (YHKIIMOHAJIbHBIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(UICHIINATbHBIX 3HAHU;

- cTporoe u3OHMpareabHOe U OOOCHOBAHHOE paclpe/esieHue JAOKYMEHTOB U
nHpopMau Mex 1y pabOTHUKAMU;
- pallMOHAIBHOE pa3MelIeHHe padourX MeCT paOOTHUKOB, TPU KOTOPOM HCKIIIOYATIOCh
Obl OECKOHTPOIBHOE UCTIOIB30BAHUE 3AIUIAEMON HHGOPMAIIHH;



- 3HaHHE PaOOTHUKOM TPeOOBaHUI HOPMATUBHO — METOJUYECKIX JOKYMEHTOB 110
3amuTe HH(HOPMAIMU U COXPAHEHUH TAHBI;

- HaJIM4YMe HEOOXOJUMBIX YCIOBMM B TOMEIIEHHMH g pabOThl  C
KOH(PUICHIIUATLHBIMU JIOKYMEHTaMU U 0a3aMu JaHHBIX;
- ONpelesieHue W perjiaMeHTalus cocTaBa paOOTHUKOB, MMEIOLIUX IMPaBO JOCTyMa
(BX0Za) B MOMEIIEHHE, B KOTOPOM HAaXOJUTCS BBIYMCIUTEIbHAS TEXHUKA;

- OpraHu3als nopsjKa YHUYTOKEHUS UHPOpMaInK;

- CBOEBPEMEHHOE BBISBIICHHE HApYUICHUS TPeOOBAaHUN pa3peUIUTEIHLHOM CUCTEMBI
JocTyna paboTHUKAaMU MOJpa3IeIeHMs;

- BOCTIHTATENIbHAS M Pa3bsCHUTENbHAS paboTa ¢ COTPYJHUKAMH TOJpa3eICHUs IO
MPEeAYNPEKICHUIO YTPAaThl IIEHHBIX CBEACHUI Mpu paboTe ¢ KOH(OUICHIIUATHLHBIMHU
JTOKyMEHTaMU;

- HE JIONYCKaeTcs BblJaya JIMYHBIX JI€Jl COTPYJHUMKOB Ha paboune MecTa
pykoBoautenei. JluuHble pgena MOryT BbIIABaTbCcs Ha pabodyMe MecTa TOJIbKO
JTUPEKTOpPY, PaOOTHUKAM OTJeja MEpPCOHala U B HCKIIOYUTEIBHBIX CIy4asX, IO
MMCbMEHHOMY Pa3peleHUI0 TUPEKTOPA,

- PYKOBOJUTENIO CTPYKTYpPHOTO TMOApAa3AeNeHus. (HampuMmep, MpU MOJATOTOBKE
MaTepHaJIOB JUIsl aTTECTAllMM PAOOTHUKA).

5.5.3. 3ammTa nepcoHagbHbIX JaHHBIX COTPYJHHUKA HA 3JIEKTPOHHBIX HOCHUTENSIX. Bee

ManKH, COJEpsKalue MePCOHANIbHBIC JaHHbIE COTPYIHUKA, TIOJDKHBI OBITH 3aIUIIECHbI
napoJsieM, KOTOPbI cOOOIIaeTCsl PyKOBOAUTENIO CIIyKObI yIpaBiIeHHs] IEPCOHATIOM U
PYKOBOJIUTEIIO CITY>KOBI MHPOPMAIIMOHHBIX TEXHOJIOTUN
5.6. «BHemHss 3a1muTay.
5.6.1. [Ins 3amuThl KOHPUACHIHAIBHON HHPOPMAIIUHA CO3AA0OTCS TIeJICHAPABICHHBIC
HEOJIaronpUATHBIE YCIOBUA W TPYJHONPEOJOJMMBIE NPEMSATCTBUSA Ul JIMLA,
NBITAIOMIETOCS ~ COBEPIUIUTh  HECAHKIMOHUPOBAHHBIA  JOCTYII M OBJIQJICHUE
uHpopmaruet. llenbto ©  pe3yabTaTOM HECAHKUIMOHUPOBAHHOIO JIOCTyNa K
MH(OPMAIIMOHHBIM pecypcaM MOXET ObITh HE TOJbKO OBJAJCHUE LEHHBIMU
CBEJICHUSIMU U UX UCIOJIb30BAaHUE, HO U X BUJOU3MEHEHUE, YHUUTOKEHUE, BHECCHHE
BUpYcCa, MOAMEHA, (panbCUPUKALMS COAEPKAHUS PEKBU3UTOB JOKYMEHTA U JIp.
5.6.2. Tlom TOCTOPOHHUM JIMIIOM TIOHMMaeTcs Jio0oe JIMIo, HE HMEIoIIee
HEMOCPEICTBEHHOT'O OTHOIICHUS K JIEATETbHOCTH KOMITAHUH, TTIOCETUTENN, pAOOTHUKHU
JIpPYTUX OpPraHU3alUOHHBIX CTPYKTyp. IlocTopoHHME nHIla HE MJOJKHBI 3HATH
pacnpeneneHue  GyHKIUE, pabodyue MpoILEcChl, TEXHOJOTHIO  COCTaBIICHUS,
oopmiieHus1, BeACHUS U XpaHEHUS TOKYMEHTOB, JIe]l U pabounX MaTepHalioB B OT/EIE
NEpPCOHANA.

5.6.3. JIns oOecnieyeHHs] BHEIIHEW 3allUThl NEPCOHAJIBHBIX JAHHBIX COTPYIHUKOB
HE0OXO0IMMO COOTIOAATh P MEp:

- IOPSIIOK MPUEMA, yUeTa U KOHTPOJIS ACSITEIbHOCTH TOCETUTEIEH;

- POMYCKHOM PEXUM OpraHU3aluu;

- y4eT W TOpPSAOK BBLAAYM YIOCTOBEPEHUW; - TEXHUYECKHE CPEACTBA OXPAaHBI,
CUTHAJIM3ALMY; - IOPSZAOK OXpaHbl TEPPUTOPUH, 3AAHUN, TIOMEIICHUN, TPAHCIIOPTHBIX
CPEACTB;

- Tpe60BaHI/ISI K 3alITUTC HH(i)OpMaHI/II/I IIpY UHTCPBBIOUPOBAHHUHN U CO6€C€I[OBaHI/IHX.



5.7. Bce nuiia, cBSI3aHHBIE C MOTy4YeHHEM, 00paOOTKON 1 3aIUTON TEPCOHATBHBIX
JAHHBIX, 00S3aHBI MTOAMUCATH 00S3aTEILCTBO O HEPA3TIIAICHUH MTEPCOHATBHBIX
JTAHHBIX paOOTHUKOB.

5.8. I1o BO3MOKHOCTHU MEPCOHANIbHBIE JJaHHbIE 00€3TUYMBAIOTCHI.

5.9. Kpome Mep  3amUTBl  NEPCOHAIBHBIX  JIAHHBIX,  YCTAHOBJIEHHBIX
3aKOHOJATEIBCTBOM, paboTojaresd, paOOTHUKM ¢ HMX MPEACTaBUTEIU MOTYT
BbIpa0aThIBATh COBMECTHBIE MEPHI 3alIUThI IEPCOHAIBHBIX TAHHBIX PAOOTHUKOB.

6. IIpaBa u 00s13aHHOCTH PA0OOTHHUKA

6.1. 3akpermieHue npaB pabOTHHUKA, PETIAMEHTUPYIOIIHUX 3aIIUTY €ro MePCOHATbHBIX
JTAHHBIX, 00€CIIeYNBAET COXPAHHOCTH MOJTHON M TOYHOU MH(POPMAITUU O HEM.

6.2. PaboTHUKM ¥ WX TIPEICTABUTENN JODKHBI OBITh O3HAKOMJICHBI TOJ PACTIHCKY C
JTOKYMEHTaMH1 OpraHu3alluu, YCTaHaBJIMBAIOIINMU MOPSII0K 00paboTKH
MIEPCOHATLHBIX JIAHHBIX PAa0OOTHHUKOB, a TAKXKe 00 MX MpaBax W OOS3aHHOCTSAX B ATOU
o0acTH.

6.3. B 1mensx 3ammThl MEPCOHAIBHBIX JAHHBIX, XpaHSAIUXCS Yy padoTomaTes,
pabOTHUK UMEET MPaBO:

- TpeOOBaTh UCKIIOUEHUSI WU UCTIPABJICHUSI HEBEPHBIX WJIM HETOJIHBIX MEPCOHAIBHBIX
JAHHBIX.

- Ha CBOOOJHBIN O€CIIaTHBIM JOCTYN K CBOUM MEPCOHAIbHBIM JIaHHBIM, BKIIIOYAs
MpaBO Ha MOJTyYeHUE KOMUH JIF000M 3amucH, CoJepsKallel IepCOHaIbHbIC IaHHbIE;

- TMEpCOHAJIbHbIE [JAHHBIE OLEHOYHOIO XapakTepa MJOMNOJHUTH 3asBJICHUEM,
BBIPKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PCHUS;
- OIIPEAENATh CBOUX MPEACTABUTEINICH JIJIsl 3allIUThl CBOMX MEPCOHAIBHBIX TAHHBIX;
- Ha COXPaHEHNE U 3alIUTy CBOEH JIMYHOW U CEMENHOMN TalHBbI.
6.4. PaboTHUK 00513aH:

- mnepeaaBaTh pabOTOJATENIO0 WM €ro MPEeACTABUTENI0 KOMIUIEKC JIOCTOBEPHBIX,
JIOKYMEHTHUPOBAHHBIX TMEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX YCTAHOBJICH
Tpynoseim koznexkcom PO.

- CBOEBPEMEHHO COO00IIaTh pabOTOAATENII0 00 M3MEHEHUU CBOMX IMEPCOHATBHBIX

JAHHBIX
6.5. PaboTHUKM cTaBsAT paboToaTensi B U3BECTHOCTh 00 U3BMEHEHHUH (paMUINHU, UMEHH,
OTYECTBA, JAThl POXKJICHHS, UYTO IOJY4YaeT OTPAKEHUE B TPYIOBOM KHHXKKE Ha
OCHOBAaHMH MPEJICTABIEHHBIX TOKYyMEHTOB. [Ipr HEOOXOIMMOCTH U3MEHSIOTCS JIaHHbIE
00 oOpa3oBanuu, MPoPeccuu, CIeIUAITBHOCTH, TPUCBOCHUH HOBOTO pa3psija u Tp.
6.6. B 1mensx 3amuThl 4aCTHOM KU3HU, JUYHOW W CEMEWHOW TalHbI paOOTHUKU HE
JIOJKHBI OTKA3bIBATHCSI OT CBOETO IMIpaBa Ha 00pa0OTKY NEPCOHANBHBIX JJAHHBIX TOJBKO
C HUX corjacusi, MOCKOJIbKY 3TO MOXET TOBJ€Yh MPUUYUHEHUE MOPAILHOTO,
MaTepHaIbHOTO Bpe/a.

7. OTBETCTBEHHOCTh 32 pasrjalieHue KOHPUICHIHAJIbHOM HWH(oOpManuu,
CBSI3AHHOM € MEPCOHAJbHBIMH JAHHBIMH.

7.1. IlepconanbHasi OTBETCTBEHHOCTh — OJIHO U3 TJIaBHBIX TPEOOBAaHUI K OpraHU3alUU
(YHKIIMOHUPOBAHUS CUCTEMBI 3aLUThI IEPCOHATBLHON MHPOPMALMU U 00s3aTENIbHOE
yciioBue obecrnieueHust 3pHEeKTUBHOCTH 3TON CUCTEMBI.



7.2. FOpunnueckue u Gu3NISCKUE JIUIA, B COOTBETCTBHH CO CBOMMHU ITOJTHOMOYHSIMHU
BJIa/IctoIre HHPOPMAIUEH 0 TpaklaHaX, MOTyYaIOIUe U UCIIONIB3YIONIUE €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM Poccuiickon denepannu 3a
HapylIeHUE peXuMa 3allUThl, OOpaOOTKM W TMOpsAJIKA HCIOJIb30BAaHUS JTOU
uH(popMauu.

7.3. PykoBoauTenb, paspemiarougil JIOCTYN COTPYAHUKAa K KOH(DHIAECHIHATLHOMY
JIOKYMEHTY, HECET NEPCOHAIIbHYIO OTBETCTBEHHOCTbh 3a JAHHOE Pa3peIICHHUE.

7.4. Kaxapli COTpyAHMK  OpraHu3alyy, MOJy4YalIluid s paboTbl
KOH(MUICHIIUATBHBI ~ JOKYMEHT, HECET €IWHOJMYHYI0O OTBETCTBEHHOCTH  3a
COXPaHHOCTb HOCUTENS M KOH(PUACHIIMAIBHOCTh HH(DOpMAIUH.

7.5. Jlutia, BUHOBHBIE B HapyIICHUH HOPM, PETYJIUPYIOMINX MOJIyYeHUE, 00padOTKy U
3alUTY  MEPCOHANBHBIX  JAHHBIX  Pa0OTHHKA, HECYT  JAUCIUIUIMHAPHYIO,
aMUHUCTPATUBHYIO, TPAXJAHCKO-NPABOBYKD WJIM YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (peepaibHBIMHA 3aKOHAMMU.

7.5.1. 3a HEHCHOJHEHUE WM HEHAJJeXallee UCIOJHEHNE paOOTHUKOM IO €r0 BHUHE
BO3JIO’)KEHHBIX HA HEro oO0A3aHHOCTEW MO COOMIOJEHUIO YCTAHOBJIEHHOIO MOpsKa
paboThl CO CBEJACHUSAMHU KOH(DUACHIIMATBLHOTO XapakTepa paboTojaTeiab BIIpaBe
MIPUMEHSITH TpeaycMoTpeHHbie TpynoBeiM KogekcoM nucMIuIMHApHBIE B3bICKAHUS.
7.5.2. JIOMKHOCTHBIE JHIIA, B 00A3aHHOCTh KOTOPBIX BXOJMUT BEJCHHE MEPCOHATBHBIX
JAHHBIX COTPYJIHUKA, 0053aHbI 00ECIICUNUTh KaXJI0MY BO3MOXHOCTh O3HAKOMJICHUS C
JOKYMEHTaMU M MaTepuajaMu, HEMOCPEACTBEHHO 3aTParMBalOlIMMH €ro IpaBa U
CBOOOJIBI, €CIM HMHOE HE MPEeayCMOTPEHO 3akoHOM. HempaBomepHbBIE OTKa3 B
MPENIOCTAaBICHUN COOpPAaHHBIX B YCTAHOBJICHHOM TMOPSIIKE JOKYMEHTOB, JHOO
HECBOEBPEMEHHOE IMPEJAOCTaBIIEHNE TaKUX JOKYMEHTOB WM WHOW HWH(POpMAIUHA B
ClIy4asiX, TPEIyCMOTPEHHBIX 3aKOHOM, JHOO TMPEIOCTABICHHE HEMOJHON WU
3aBEIOMO JIOKHOW HHGOpPMALlUU — BJEYET HAJIOXKEHHUE HA JOJDKHOCTHBIX JIMI
aJMUHUCTpaTuBHOro mTpada B pasMmepe, omnpenemnsiemom Koxekcom 00
aJIMUHUCTPATUBHBIX MPABOHAPYIIECHUSX.

7.5.3. B cootrBerctBun ¢ I'paxxknanckum Kopexkcom nuia, HE3aKOHHBIMH METOJaMH
MOJIyYUBIIME HWH(POpPMAIMIO, COCTABJISIONIYIO  CIY>KEOHYIO TaliHy, OOs3aHBI
BO3MECTUTh IPUUYMHEHHBIE YOBITKH, IPUYEM TaKas K€ 00sS3aHHOCTb BO3JAraercst U Ha
pabOTHUKOB.

7.5.4. YrosoBHas OTBETCTBEHHOCTb 32 HAPYLICHHUE HEMPUKOCHOBEHHOCTH YaCTHOU
*KU3HU ( B TOM YHKCJIE HE3aKOHHOE COOMpAaHME WM PACHpOCTpaHEHUE CBEACHHUI O
JaCTHOM JKM3HU JIMIA, COCTABJISAIONICTO €0 JIMYHYIO WIM CeMEHHyI0 TaliHy, 06e3 ero
corjacusi), HEMPAaBOMEPHBIA JOCTYNl K OXpaHSE€MOW 3aKOHOM KOMIIbIOTEPHOMU
uH(OpMaIIMK, HEMPAaBOMEPHBIM OTKa3 B  NPEIOCTaBICHUH COOpaHHBIX B
YCTAHOBJICHHOM TOPSJIKE JOKYMEHTOB U CBEACHUM (€CIU 3TU ACSHUS NPUUUHIIA BPE]
npaBaM M 3aKOHHBIM WHTEpEcaM Tpa)<JiaH), COBEPIICHHBIC JIMIIOM C UCIOIb30BaHUEM
CBOET0 CIIY»KEOHOTO TMOJIOKEHUsI HakasbIBaeTcs ImrTpadom, JTuOO JUIIEHUEM MpaBa
3aHUMAaTh  OMPEJEJICHHbIC  JIOJKHOCTH  WJIM  3aHUMAaTbCS  ONPEICIICHHOM
NeATEeIbHOCTHIO, JTMO0 apecToM B cooTBeTCTBUU ¢ YK PO.

7.6. HempaBomMepHOCTh JEATEIBHOCTH OPraHOB T'OCYJAPCTBEHHOM BIIACTH U
OopraHu3anuii 1Mo cOOpy U HCIOJIB30BAHUIO TEPCOHANBHBIX JAHHBIX MOXET OBITh
YCTaHOBJIEHA B CYJICOHOM MOPSIIKE.



