YTBEPXIEHO
OnpekTop MBY 0

«Hoxaa-"OpToBckuin 40T
AY. Teke
Mpu

oT 20 rne 0f

MOJTOXXEHUNE
06 31eEKTPOHHOM A0KYMeHToo60poTe MBY A0 «Hoxan-tOptoBckuin A0 T»

1. O6LMe NOMOXKEHUS

1.1. MonoxeHne 06 3NEKTPOHHOM [OKYMEHTOO60POTe pa3paboTaHO B COOTBETCTBUN C
Tpe6oBaHUAMU D3 «O6 MHGOPMaLMK, MHPOPMALMOHHBIX TEXHOMOMMAX U 3awmuTe MH(OPMaLUn,
®3 «O nepcoHanbHbIX AaHHbIX», ®3 «O6 3M1eKTPOHHON LM(poBOM noanucu», npoekta ®3 «0O6
06WMX MpUHLMNAX 3MEeKTPOHHOIO [OKYMeHToo60poTa B Poccuiickoin defepaumm n - ero
perynupoBaHus» , 3akoHom «O6 obpa3oBaHUK B Poccuiickoin depepaumm» Ne273 0729.12.2012 r..
1.2. MonoxeHne 06 3NeKTPOHHOM JoKyMeHToo60poTe MBY O «Hoxain-tOptosckuidi A T» (ganee
- lMonoxeHve) ycTaHaB/MBaeT efuHble TpebOBaHUA K opraHu3auuy paboTbl C LOKYMeHTaMmMu,
noJsly4aeMbIMU 1 OTNPaB/ISEMbIMU C MOMOLLBH0 3/1EKTPOHHOI NOYTLI.

1.3. Ans ueneii HacTosLero MNonoxeHNs ycTaHaBMBAKOTCS CNefyHoLme TEPMUHbBI 1

onpeseneHus:

AnekTpoHHas noyta (3MM) - cucTema, NO3BONAIOLLASA NOMb30BATENAM OTMPaBNATH COOOLLEHNS Yepes
MOZEM VNN CETEBOE COeJUHEHNE C OAHOIO KOMMbIOTEPA Ha APYroiA.

[OKyMeHTUpOBaHHas NH(popMaLma (GOKYMEHT) - 3a(pMKCUPOBaHHasa Ha MaTepuaibHOM

HocuTene nHopMaLms ¢ peKBM3nuTamu, NO3BONAIOLLMMY ee UAEHTU(ULMPOBATD.

ONEKTPOHHbIA  AOoKYyMeHToob6opoT (340) - opraHu3auMOHHO W NPOrPaMMHO - TEXHWYECKU
ynopsazoveHHas MH(opMaLMOHHas cucTeMa, obecreyrBaroLas npouecc obmeHa, cbopa, 06paboTKy,
HaKOMIeHWs N XpaHeHMs MHOPMaLMN NOCPEACTBOM 3/IEKTPOHHBLIX 4OKYMEHTOB.

ONEKTPOHHLIA  AOKYMeHT (3[) - [OKYMEHT, CO3[4aHHbIA NPy MNOMOLWUM  3MEKTPOHHbIX
annapaTHO-TEXHUYECKMX U MPOrpamMmMHbIX CPeAcTB, (MKCUPYeMbIA B LUGPOBOM Kofde B (hopme
NOEHTU(MULMPYEMOTO 0 COAepPXaTeNbHOW YacTW WMEeHOBaHHOro (hanna, LOCTYNHbIA [N1S
nocnegytoweii 06paboTKW, WUCMONb30BaHWSA, BOCNpPou3BeaeHus (0TOOpaXKeHMs)) W BU3YalbHOMO
BOCNPUATUSA, a TAKXKe A4/15 nepegayv U nosiyvyeHus no Tef1eKOMMYHUKaLMOHHbIM KaHaiam CBA3W.
MakKeT 3/1eKTPOHHbIX 4OKYMEHTOB (MakeT) - oauH unv 6onee 3.

AnekTpoHHOe coobLueHne (3C) - NOTMYECKN LieIOCTHas COBOKYMHOCTb JaHHbIX, UMEHOLLMX CMbICH
AN19 YYaCTHUKOB MH(OPMaLMOHHOIO B3aMMOLENCTBUSA, 3aKOAMPOBaHHAsA CNOCO60M, NO3BO/IAKOLLM
obecneunTb ee  06pabOTKy  CpefcTBaMU  BbIUYMC/IUTENBbHOW  TEXHWKW,  Mepegady Mo
TENEKOMMYHUKAUMOHHBIM ~ KaHa/laM  CBSI3M W XpaHeHWe Ha MAalUMHOYUTAEMbIX HOCUTENAX
NHHOopMaLN.

YUacTHUK -  yudpexpaeHmsa o6pa3oBaHMsi  cucTembl  06pas3oBaHus  Hoxxain-HOpTOBCKOro
MYHULMNANbHOrO painoHa, y4acTBYHOLLME B 3/1EKTPOHHOM [JOKYMeHTO060poTe.

OTnpaBuTenb 3NEKTPOHHOro [JOKyMeHTa (OTnpaBuTeNb)- (DM3UMYECKOe WU OPUANYECKOE MU0,
KOTOPOe HanpaBnseT 3/1EKTPOHHbIN JOKYMEHT.

Monyyatesnb 3MEKTPOHHOIO [OKYMeHTa (nosnyuyartens) — (U3NYECKOe WAN HOPUAMYECKOE UL,
KOTOPOMY OTMpaB/eH 3/1eKTPOHHbIA JOKYMeHT. JlocTaBKa 3/M1EeKTPOHHOIro [OKyMeHTa (4ocTaBka) —
(hM3MYeCKuiA NpoLecc NnepeMeLLeHNs 3NEKTPOHHOIO AOKYMEeHTa OT OTNPaBUTENS K Mony4YaTento.



1.4. B HacToswemM [lonoxeHnn B KayectBe [l paccMaTpvBarOTCA 3MEKTPOHHbIE CYXe6HO-
NH(OPMALNOHHbIE JOKYMEHTbI.

1.5. MonoxkeHve pacnpocTpaHAeTca Ha opraHu3auuio paboTbl C JOKYMeHTaMu, rnepefaBaeMbiMu U
Nosly4aeMbIMU C MOMOLLbIO 3/1EKTPOHHOM MOYUThI, BKAKOYas UX MOAFOTOBKY, PErncTpaumio, YYer,
OTNpaBKy W MoflyvyeHWe B ynpasneHusx (0TAaenax) o6pa3oBaHMsA ropofa U B 06pas3oBaTe/ibHbIX
yupexaeHunsax.

1.6. TpeboBaHus, ycTaHaBMBaeMble oNOXeHUeM, 06s3aTeNlbHbl ANs BCeEX paboTHMKoB MBY [0
«Hoxaii-FOpTosckuii A0 T» (ganee-PYO).

1.7. OTBETCTBEHHOCTb 32 OpraHM3auuMld W  COCTOSIHWE  [OKYMEHTaUMOHHOro  obecrneyeHus
NMoOCPeACTBOM 3M1EKTPOHHOM MoyThl B PYO BO3naraeTcsd Ha OTBETCTBEHHOE MWL, YTBEPXKAaeMoe
npukasom no PYO:

- NoAfepXKa B paboTOCMOCOGHOM COCTOSIHUM TEXHWYECKOro W MporpammHoOro obecrneyeHus,
OTBeYaroLLero 3a PyHKLUMOHMPOBaHNE 3/IEKTPOHHON MOYTbI B LLKOJE,;

- cobntofieHme rpagmka paboTbl C 31EKTPOHHON NOYTON;

- NPUeM, KOHTPO/Ib YATAeMOCTU M [OCTOBEPHOCTM, pacriedaTka (ec/M HeT ApYrux BO3MOXKHOCTE
O3HaKOM/IEHMA C 3/MEKTPOHHbIM BapuaHTOM TeKCTa), YYeT W pacnpefesieHne MoCcTynarLmx
[IOKYMEHTOB;’

- MOAroToBKa M OTNpaBka MHMopMauuyM B- afpec opraHvsaumuv, npucnaslleli JOKYMEHT, O Jate
NpUeMKy SOKYMeHTa 1 faTe fOBefeHUs [0 LOMHKHOCTHOro nnua (nepesaym B 4e/lonpon3BOACTBO);

- nepefava JOKYMEHTOB Ha pacCMOTPEHNE PYKOBOAUTENIO (B [eN10MPOV3BOACTBO);

-y4eT W peructpauus OTnpaBnsSeMbiX W3 YUpexaeHUs o00pa3oBaHWs [OKYMEHTOB, MpOBepKa
NpaBUIbHOCTU UX OPOPMIEHMS U OpraHM3aLmns X OTrNpaBKy;

- KOHTPOMb  MOMyYeHUA WH(OpMauUMM  afpecaTtoM, oOpraHusauus, B Cayvae HeobXo4UMOCTH,
MOBTOPHOWN OTMPaBKM [OKYMEHTA;

- BeIEHMe XXypHana yyeTa nocTynaroLmx 1 OTNPaB/IsieMblX MO 3MEKTPOHHOIN NoYTe JOKYMEHTOB;

- OMepaTBHOE peLLIeHMe BONPOCOB MO paboTe 3/1eKTPOHHOM MOYTbI.

1.8. Anpektop AOT MOXeT YyTBepXAaTb COOCTBEHHbLIN MOPAAOK pPaboTbl C  [AOKYMEHTaMW,
nosly4yaeMbIMU 1 oTnpasnseMbiMn 4T, He NpoT1BOpeYaLL i TpeboBaHUAM [0N10XKeHUS.

1.9. Hacrtosuee MonoXxeHe He perynvpyroT BOMPOCbl 06MeHa 3M1EKTPOHHLIMU COOOLLEHUAMU, He
ABNAOLLMMUNCA 3N1EKTPOHHBLIMU LOKYMEHTaMU.

1.10. 3meHeHus 1 foNnonHeHUs B HacToAwme MonoxeHne 1 MpunoXxeHns K HeMy, 4OBOAATCA A0
CBefleHNs Y4aCTHMKOB NOCPeACTBOM Hamnpas/ieHUs yBeJOMeHNSA B POPMe 31EKTPOHHOIO AOKYMEHTa,
WA MHBIM Croco6oM, obecreumBatolM NOATBEPXKAEHVE BPYYEHUS [OKYMeHTa Mosy4vaTe/nto, He
no3gHee, YeM 3a 5 pabounx gHel [0 AaTbl BCTYNNEHUA B CUY AaHHbIX U3MEHEHWIA U AONOTHEHWIA.
1.11. Paccblika 3/1eKTPOHHBIX [OKYMEHTOB OCYLLECTB/AETCA MO afpecy, MpefocTaBiseMoMy
YYacCTHUKOM.

2. Ycnosusa gonycka Y4yacTHUKa K ocyllectsnieHunio 340

2.1. YUYaCTHMK [JOMYyCKaeTCA K OCYLUECTB/IEHUIO [OKYMeHTO060poTa MocC/ie BbINOHEHWUS BCEN
COBOKYMHOCTU CNeayroLLmX LeCTBUIA:

2.1.1. YCTaHOBKM HEO6XOAMMbIX —annapaTHbIX CPeACTB, KAMEHTCKOrO  MPOrpaMMHOro 1
MHOPMaLMOHHOTO obecrneyeHus.

2.1.2. OpraHusaumm sWMKa 9M1eKTPOHHOM MoyTbl Ha paboyemM MecTe nosayyatens c
NnpeAoCTaB/IeHHbIM 3/1eKTPOHHbLIM afpecoM 1 agpecamu NoYTOBbLIX CepBEPOB.

2.1.3. CornacoBaHma MeXAy YuyaCTHMKaMuM MNepeyHsa  [OKYMEHTOB  MNepefaBaembiX MO
TeNIeKOMMYHNKALNOHHBIM KaHanam CBA3W B 3/IEKTPOHHOM BUAE.



3.  OpraHusaums aneKTPOHHOIo0 JOKyMeHToobopoTa

3.1. MopsAaoK opraHM3aLunm 3EKTPOHHOIO OKYMeHTO0bopoTa:

3.1.1. 3neKTPOHHbIA JOKYMEHTOOO0POT BK/IKOUAET B CebS:

- (hopmmpoBaHMe 3/1EKTPOHHOTO JOKYMEHTE;

- OTMPaBKY N JOCTaBKY 3/1EKTPOHHOIO [JOKYMEHTa,;

- MPOBEPKY 3/1EKTPOHHOTO JOKYMEHTE,;

- MNOATBEPXAEHME NMONMYYEHUS 3/IEKTPOHHOIO JOKYMEHTE;

- YYET 3/IEKTPOHHbIX [JOKYMEHTOB (perucrpaumio BXOAALWMX W— UCXOAALLMX  3MEKTPOHHbIX
[OKYMEHTOB);

- XpaHeHe 3N1eKTPOHHBIX JOKYMEHTOB (BefeHVe- apX1BOB 3/1EKTPOHHbBIX JOKYMEHTOB).

3.1.2. ®opmurpoBaHMe 3NEKTPOHHOIO LOKYMEHTa OCYLLIECTBAETCA B C/iefytoLLEeM MOpsAAKe:

- (hopMmMpOBaHME 3NEKTPOHHOIO JOKYMEHTA B BUAE MMEHOBaHHOIO (haina;

- noanuncasme cthopMUPOBaHHOIO 31EKTPOHHOIO AOKYMeHTa— B BUA€e UMEHOBaHHOIO (haiina.

3.1.3. CopMMpOBaHHbIA  3MIEKTPOHHbLIA  AOKYMEHT UMEEeT OPUANYECKYIO CUY U BleyeT
npefyCMOTPeHHble AN [AHHOrN0 AOKYMeHTa MpaBOBble MOC/MEACTBMA B Clyyae ero Hafnexallero
O(POPM/IEHNA B COOTBETCTBMUN C HACTOALLMM [T0NI0XKEHWEM.

3.14. C uenblo yMeHblleHMs O06bEMOB repefaBaemMoil  MH(OpPMaLMM NpY  TPaAHCMOPTUPOBKE
3/IEKTPOHHBIX AOKYMEHTOB MOTYT UCMO/b30BaTbCA CreLnaibHble aIrOPUTMbI CXKATUA HOPMaLMK.
3.1.5. Bce topuanyeckme [eiCTBMSA, OgopMaseMble MOCPEACTBOM 3/1EKTPOHHBIX [OKYMEHTOB B
COOTBETCTBUM C HACTOALLMM [1ONIOXKEHMEM, MPU3HAKOTCA COBEPLUEHHBIMU B MUCbMEHHON (hopMe 1 He
MOryT ObITb OCMOPEHbI TO/IbKO Ha TOM OCHOBaHWW, YTO OHW COBEPLUEHbI B 3/IEKTPOHHOM BUAE.

3.1.6. TMocne nonyyeHUs 3NeKTPOHHOrO [OKYMeHTa nony4vartenb 0053aH HanpaBWTb OTMPaBUTESHO
TaKoro AOKYMeHTa MOATBEPXAEHNE O MOMYYeHUN 3NEKTPOHHOIO JOKYMEHTA.

4. OpraHmzaums paboTbl ¢ NOCTyNatoLLe KOPPeCNoHAeHL e

4.1. Cnocobbl fOCTaBKM KOPPECMOHAEHLMN:

4.1.1. [ocTaBKa KOPPeCcnoHAEHUMN B yupexzieHne 06pa3oBaHUA OCYLLECTBISAETCA MO 3/1EKTPOHHOM
rouTe.

4.2. Mpriem 1 06paboTka KOPPeCNOHAEHLIMN:

4.2.1. KoppecnoHeHums, MocTynawoLlas B ynpaeneHne 06pa3oBaHWs MO 3NEKTPOHHOW nouTe u3
APYTUX yUpexaeHuin, npeasapuTenbHO NPOXOANUT Yepe3 aHTUBMPYCHYHO MPOBEPKY, pacneyvaTbiBaeTcs
(ecnn HeT Opyrux BO3MOXHOCTeW O3HaKOM/IEHWUS C 3/1EKTPOHHbLIM BapuvaHTOM TeKCTa), NpoxXoauT
nepBnYHY0 06paboTKyY, pacnpeaeneHne, perucTpaumio.

4.2.2. B npouecce nepBoHaya/lbHOM 06pabOTKM NOCTYNatoLLein KOPPECMOHAEHLMM BCE JOKYMEHTbI
MPOBEPAOTCA Ha HaNIMYME BUPYCOB, MPOBEPAETCH UX YATAEMOCTb W MOJHOTA.

4.2.3. JneKTPOHHOe COO0OLLeHMe CUMTAeTCa MOCTYMNMBLUMM MOC/Me MNPOBEPKM MOAMHHOCTUA W
BO3MOXXHOCTW ero BOCMpon3BeAeHUs.

4.2.4. Tlpvem KOppecnoHAeHUMM (YTEHME NOYUTbI) OCYLLECTB/ISIETCS He pexke ABYX pa3 B [eHb.

4.2.5. ObpaboTka KOpPPeCrnoHAEHLUMN NPON3BOAUTCA B [eHb e NMOCTYN/IeHNs UK B NMepBblid pabounii
[ieHb Mpy MOCTYM/IEHUN B Hepaboure AHW.

4.2.6. TlopsfoK npremMa CPoYHOM KOPPECNOHAEHLMI B Hepaboyee BPeMsi, BbIXOAHbIE N NPasgHUYHbIE
[IHV yCcTaHaBnmMBaeTca aupektopom OAT.

4.3. Pernctpauma JOKYMEHTOB U nepefaya nx B genonpoussoactso A4T:

4.3.1. Bce nocTynuBlIMe [OKYMEHTbl PErucTpupyroTcs B >KYpHasle Yyyeta MOCTYNMBLUENA MO
3NIeKTPOHHOM noyTe KoppecnoHaeHuun (MpunoxxeHne Ne 1),

4.3.2. Pervcrpaumsi LJOKYMEHTOB MPOU3BOANTCS B fIeHb UX NOCTYMN/IEHUA WX B MEePBbIA pabounii AeHb
npw NOCTYN/IeHUN B Hepaboune AHW.

4.3.3. Tlocne peructTpauum B >KypHale YyyeTa MONYYEHHble [OKYMEHTbI MepefatoTcs B
penonpowussoacTeo AAT ¢ 06s3aTeNIbHON OTMETKOIN B XXypHasie yyeTa.

4.4, MoaTsepXaeHne 0 NoMyYeHUW 3N1EKTPOHHOIO JOKYMEHTa:



4.4.1. Tlpy nNonyyeHUN 3NeKTPOHHOrO AOKYMEHTa Nonyyarte/lb Harpas/seT OTMNpaBUTEN0 TaKoro
[LOKYMeHTa NoATBEePXAeHNe 0 MOMYyYeHUN 3N1EKTPOHHOIO OKyMeHTa. [oATBepXXaeHV e HanpaBnseTcs
B (hopmMe 3/1IEKTPOHHOIO COO6LLEHUS.

4.4.2. B noateepXAeHWM [LO/MKHbI ObITb YKa3aHbl YHUKa/bHbIA BXOAALMIA HOMEP 3/1EKTPOHHOIO
LOKYMeHTa, fjaTa 1 BPeMs Mosly4YeHUs 3/1eKTPOHHOT0 JOKYMEHTA.

5. OpraHusauma oTnpaBKu JOKYMEHTOB

5.1. NoAroToBKa AOKYMEHTOB K OTMpaBKe:

5.1.1. K [foKyMeHTam, OTNpaB/isieMblM MO 3MIEKTPOHHOM MoyTe, MPeabsBAAIOTCA CrefytoLime
TpeboBaHus:

- OKYMEHTbI FOTOBATCA C NMOMOLLbH0 TEKCTOBOMO pegaktopa W orden tabnmyHoro pegakropa Excelc
ncrnonb3oBaHmem Wpndtos Arial, TimesNewRomann He [O/MKHbI COZepXaTb rpafuyecknx
N300paKEHNI;

- [OKYMEHT NOAMNMCbIBAETCA HAYa/IbHUKOM, 3aMeCTUTENAMU HaYa/lbHUKa;

- LOKYMEHT COAEPXMUT YYETHYH UH(OPMaLMIO O perncTpauun B 4enonpon3BoaCcTBe.

5.1.2. WcnonHuTenb, NOArOTOBUBLUMIA LOKYMEHT, NPeACTaBseT ero B 6yMaXXHOM W 3/1EKTPOHHOM
BMAE M CMIUCOK PacCbIIK1N OTBETCTBEHHOMY 3a paboTy C 3/1EKTPOHHON NOYTOIA.

5.1.3. AneKTpoHHOe CO00LLeHMe OT MMeHN aupekTopa A4T [LOMKHO ObITh NOATBEPXKAEHO, B Clyyae
Heo6X0AMMOCTI, NOAMNMUCAHHLIM OPUrMHANIOM [OKYMEHTa, KOTOPbIA HaXoAUTCA B AeN0NPOM3BOACTBE
OAT.

5.1.4.TTpn oTnpaBke LOKYMEHTOB MpefBapuTeNibHO MPOM3BOAUTCA NPOBEPKa UX AOCTOBEPHOCTU U
YUET B XXYpHasie OTNPaB/ISEMOiA N0 3/IEKTPOHHOIN NoYTe KOPPecrnoHAeHUMn (npunoxxeHue Ne 2).

5.2. OTnpaBKa JOKYMEHTOB MO 3/IEKTPOHHOI NoYTe:

5.2.1. JOKyMeHTbI, MOANeXallMe OTnpaBKe MO 3/IEKTPOHHON noyTe, 06pabaTbiBatOTCA U
OTNPaBNATCA B leHb MX NOCTYNIEHNS MO0, KaK UCKITIOYEHMe, He Mo34Hee CrelytoLlero paboyero
AHS.

5.2.2. locbinKa UK 3aMeHa pa3oc/iaHHOro paHee LOKYMeHTa OCYLLUECTB/ISETCA MO YKasaHWo nvua,
MoAnucaBLLero JOKYMEHT.

5.2.3. 3anpeLyaetca nepefasatb 3MEKTPOHHON NOYTOM JOKYMEHTbI C NMOMETKOW «[Ns CNy>XXe6HOro
M0/Ib30BAHMNSA».

5.2.4. B 0fHOM 3/1eKTPOHHOM COOGLLEHUN, KaK MpaBuso, NepecbliaeTcs OauH AOKYMeHT. B cryyae
ecn HeoOXOAMMO rMepecsiaTb HeCKOSIbKO AOKYMEHTOB, OHW NOAJeXxar 06s3aTe/IbHON YrNakoBKe B
apxmBax RARran ZIP. [lokyMeHT, o6bemom 6onee 100 KbaiT, apxmBupyeTcs. ApXmBbI He LOMKHbI
ObITb CamMopacnakoBbIBAKOLLMMUCA.

5.2.5. Tepen 0TnpaBKoM [OKYMeHTa MO 3/EKTPOHHOW Mo4vTe Heo6XOAMMO MNPOBEPUTHL €ro Ha
Ha/IM4mne BUPYCOB.

5.3. MNMepeyeHb JOKYMEHTOB, OTMPaBSAEMbIX MO 3/1EKTPOHHON MouyTe.

5.3.1. C nomMoLbt0 3M1EKTPOHHOM MOYTLI OCYLLECTB/ISAETCA OnepaTuMBHas nepefadva MHpopMauuy B
BULE:

- MPVIKA30B W PacnopsHKEHWNIA; - yKazaHWU 1 NMNCEM; - 3/IEKTPOHHbBIX COOBLLEHWIA;

- TenerpamMm v TeneoHorpamMm.

6, XpaHeHve 3/1IeKTPOHHBIX JOKYMEHTOB

6.1. Bce 3MeKTPOHHbIe [OKYMEHTbI AO0/MKHbI XPaHUTLCA B TEYeHWEe CPOKOB, MpesyCMOTPEHHbIX
BHYTPEHHUMW [OKYMEHTaMW YYacTHUKA. ONIEKTPOHHbIE [O0KYMEHTbl [O/DKHbl XPaHWUTbCA B
3/IEKTPOHHbBIX apXmBax.

6.2. DNeKTPOHHbIE [OKYMEHTbl [LO/MKHbI XPaHUTLCA B TOM e (opmare, B KOTOPOM OHMW Obinn
cthopmumpoBaHbI, OTNPaseHbl UK NofyyeHbl. CPOK XpaHeHUs 3/IEKTPOHHBIX JOKYMEHTOB HE MOXET
ObITb MEHee NATU NET.

6.3. XpaHeHne 3N1eKTPOHHbIX OKYMEHTOB [O/HKHO COMPOBOXAATHCA XPaHEHNEM COOTBETCTBYHOLLErO
NMporpaMMHOro  obecrneyeHusi, 06eCNeYMBAOLLEr0 BO3MOXHOCTb PaboTbl C  3/1EKTPOHHLIMU
XXypHaniaMmn 1 JOKYMEHTaMK.



6.4. O643aHHOCTN XPaHEHNSA 3NEKTPOHHbIX AOKYMEHTOB BO3/aratoTcst Ha YyacTHukoB 30.
6.5. N9 BbINOMHEHUS TeKYLMX paboT MO BeLEHWHO 3/MEKTPOHHbLIX apXMBOB Y4acTHWKM 30
Ha3Ha4yaloT 0TBETCTBEHHOE NNLLO.

6.6. DNEKTPOHHbIE  apXMBbl  NOA/MEXAT  3aWmMTe OT  HeCaHKUMOHMPOBAHHOrO  [0OCTYMNa,
HernpegHaMepPeHHOr0 YHUUTOXEHUSA U (M) UCKaXKEeHWS.

7. OpurvHabl 3/1IeKTPOHHOI0 JOKYMeHTa

7.1. DNEKTPOHHbLIA [OKYMEHT MOXET MMETb HEeOorpaHuW4eHHOe KO/IMYeCTBO OpUrnHanoB. J[is
CO3[4aHua  [OMONHWTENbHOTO  3K3eMMAsApa  3MeKTPOHHOr0  [JOKYMeHTa  OCYLLECTBAAETCA
BOCMPOU3BOACTBO COAEPXKAHUA LOKYMEHTA.

7.2. Bce opuruHaibl 3M1eKTPOHHOTO [OKYMEHTa, WAEHTUYHblE OAWH  ApYromy, SBAAOTCA
OpUrMHanamm v UMeroT OANHAKOBYHO FOPUANYECKYIO CUATY.

8. Konwuu 3neKTpoHHOro JOKyMeHTa

8.1. Konuu 3MeKTPOHHOIO [OKYMEHTa CO34aloTcAd Ha OyMaXXHOM HOCUTene U 3aBepsatoTcs
COOCTBEHHOPYYHOM NOAMMCHIO MLA, ABNSAIOLLEr0Ca OTNPAaBUTENIEM UK NOYyYaTeNIeM 3/IeKTPOHHOTO
LOKYMeHTa.

8.2. Konuu 35eKTpoOHHOr0 J0KYMeHTa Ha ByMaXKHOM HOCUTese LO/MKHbI COepXKaTb YKasaHUs Ha To,
YTO OHW ABNAKOTCA KONUAMW COOTBETCTBYHIOLLErO 3/1EKTPOHHOIO AOKYMEHTA.

9. O6ecrieyeHve NHHOPMALMOHHOK 6e30MacHOCTM 3NEKTPOHHBIX JOKYMEHTOB

9.1. CobntogeHne TpeboBaHUA UHDOPMALMOHHOW 6e3omacHOCTM npu  opraHusaumm 340
ob6ecrneynBaeT:

-KOH(MAEHLMANBHOCTb MH(opMaummn (NofyunTb AOCTYN K UH(OPMALUN MOXET MOYyYUTb TONbKO
onpeseneHHbIA Kpyr nL);

- Le/IOCTHOCTb MepefaBaeMoii MHGopmauun (rapaHTMpoBaHWe, 4YTO JAaHHble nepefatoTcs 6e3
NCKaXKEHWNIA N UCK/HOYAETCA BO3MOXHOCTb NOAMEHbI MH(opMaLmn);

- ayTeHTUMKaumMIo (Korfa nepefaBaemMyro MHHOPMALMIO MOXET- NOMYUYNUTb TONbKO TO NNLL0, KOMY
OHa npefHa3HayeHa, a OTNpaBUTENEM ABNAETCA MMEHHO TOT, OT Ybero UMEHU OHa OTMpaB/eHa).

9.2. TpeboBaHMA MO MHHOPMALMOHHON 6e30MacHOCTM npu opraHnsaummn 300 peannsyroTca
NnocpescTBOM NPUMEHEHUS NPOrPaMMHO-TEXHUYECKNX CPEACTB U OpraHn3aLMOHHbIX Mep:

9.21. K nporpammHO-TEXHNYECKMM CPeLCcTBaM OTHOCATCA:

- MPOrpamMMHbIe CPeACTBa, CreumanbHo paspaboTaHHble Ana ocylectsneHuns 340;

- cuCTemMa naposiell M UAEHTUPUKATOPOB AN  OrpaHUYeHWs [ocTyna  Mnosib3oBaTesien U
afAMUHNCTPATOPOB K TEXHUYECKMM W1 NPOrpaMMHbIM cpeacTBam cucteMbl S40;

- MporpammHo-annapaTHble CPeACTBa 3alUThbl OT HECAHKLMOHMPOBAHHOIO JOCTYNa;

- CpefCTBa 3aLuThbl OT MPOrpamMMHbIX BUPYCOB.

9.22. K opraHu3aunoHHbIM Mepam OTHOCATCA:

- pasMeLLeHne TEXHUYECKUX CPeACTB B NMOMELLEHUAX C KOHTPOAMPYEMbIM LOCTYMNOM;

- aMUHUCTPATMNBHBIE OrpaHMyeHns JOCTYyMa K 3TUM CpeLCcTBaMm,;

- 33fjaHMe pexumma MCMoSb30BaHWA MOMb30BaTENIMU M afMUHUCTpaTOpaM Maponerd U
NOEHTU(NKATOPOB;

- AONYCK K OCYLLECTB/IEHNIO AOKYMEHTO060POTA TONLKO OMPeAeneHHbIX finL;

- NoAJep>XaHne NPorpaMmMHO-TEXHUYECKNX CPEACTB B UCMPABHOM COCTOSIHWM;

- pe3epBupPOBaHIE MPOrpaMMHO-TEXHUYECKNX CPEACTB;

- 00y4eHwue nepcoHana;

- 3alUMTa TEXHUYECKUX CPEACTB OT MOBPEXJAOLMX BHELIHUX BO3AeCTBUIN (NoXKap, BO3AENCTBUE
BOAbI 1 T.M.).



